Creating and Managing an
Client List within imMTrax

Montana Immunization Program



Manage Clients List

Manage Client List is a function within imMTrax that
allows a site to create and manage one or more client
lists. Once the client list is created the site will be able to
generate various client reports on everyone in their list
with one total output.

Example: A list with 25 clients can be used to run 25 School Entry Forms.

Create Add Run Client

Client List Clients Reports
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Announcements:

MEW

MEW

MEW

MEW

MEW

MEW

MEW

MEW

08/25/2015 ~ Changes to imMTrax Access Reguest Forms

08M8/2015 ~ imMTrax Communication “Wia Email- Confidentiality Reminder
07/314/2015 ~ Latest immunization Program Mewsletter Mow Awvailable
07/28/2015 ~ Update to Certificate of Immunization (School Entry Form}
07/28/2015 ~ School Law Update and Resources Webpage

05/Z282015 ~ imMTrax Comments and “arciglla Instructions Awailable
05/27/2015 ~ Changes made to Waricella Comment Options

04MTI2015 ~ Waccine Information Statements

01272015 ~ imMTrax Tips and Tricks

more announcemesnts

Immunization Coverage:

Immunization Coverage as of 09/02/2015

1002

8025

5025

4025

202

0%




Create a New List Manage Clients List

search clients
manage list

Enter the client list name into the New List Name field and Save.

Manage List
New List Name Imafake Too Health Center List 3/2/15
Report List

J List Added
Manage List

Mew List Name
Report List
Imafake Too Health Center List 8/2/15 09/02/2015

Client Lists are site-specific and will be able to managed by any
imMTrax user at your location.




Adding Clients to a List [EEEE

<« searchclients
ENEWE

Client Search Criteria

Last Name* SSN - - Find
First Name* Phone - -
Birth Date® E Chart
Mother's First Name imMTrax 1D
Mother's Maiden Last Organization ID
Member of List M

Using the search clients* option, search for the client.

Note: Only clients with an existing imMTrax record can be added to lists.




Adding Clients to a List

If more than one result is produced from the search criteria
used, select the blue hyperlinked name of the intended client.

Client Search Criteria

Last Mame™ soup SSMN - -

First Mame* Phone - -

Birth Date= = Chart#

Mother's First i Trax 10
Mame

Mothers COrganization

Maiden Last o]
Member of

-
List
Possible Matches: 24
Index F 1 LA U S
T rax Mo‘ther = Mather =
I T I il T I -

soup BRANDO 4381541 0205 2005 PATRIC LA

) SOouP BRAMNDOMN 4411700 02,05 2005 0]

The abowe client has not consented. Please contact your local public health department for further information. Consent Form

SoupP BROCC 4409641 0140202010 F

On]y clients records soup BROCC 4409645  01/03/2010 F
soup BROCCOLI CHEDDAR 4251700 014012010 POTATO F

W|th consent given soup BROCCOLLI 4409540 014112010 F
soup CHICKEM 4355534 120122012 WIRGINLA, BROTH M

may be added to a soup coLD 4703618 01401 19T T POPPYSEED SMITH M
soup DA NN 3034630 01415/20068 M

||St soup DINNER 4331244 02/02/2004 PATRICLA F
soup FREMNCH CMION 4573970 06062011 POTATO M

soup GINGER 4358533 014052011 F

soup HOT 4446832 014012013 F

saup LIME 4374326 D&/03M1 959 PATRICLA F

saup LM TLEQNE 4588495 D6/02/2015 F

saup LUNCH 4357473 01/05/2002 F

sSoup MICHELLE 4349068 DE032006 POTATO F

sSoup ONIOHN 4417495 DSIDE2013 F

sSoupP PE&, SPLIT 4750900 01/01/2009 POTATO CARROTT M

sSoup PLAIN 4415462 08171985 M

— POLLET 4zsza08 120122012 POTATO M

@ TOMATO ARCHIBALD 4719876 01401/2009 POTATO M




Adding Clients to a List

Under Add this Client to a Report List, use the dropdown to
choose the list. Click the Add button.

Client Information [ Frint | [Print Confidential| [ cancel |
Client Name= (First - kI - Last) DoB SGender Tracking Schedule
TOMATO ARCHIBALD SOUP 0150172009 1 ACIP Main

ContraindicationssE ts —=1
ontraindication wen =

Add this Client to g feport List
Pl=ase Pick a Report List —~ [Add]
Pl Pick R rt List

History case Pick a Repo i

Imafake Too ealth Center List SV20M15

Vacoine Grous pate Adrministorea

DTPRsfaP 01/0542010 1 of 4
0= = Zof 4 In faprk Full
OS/O012014 S O
DE5M15/201-4 HOT WAaLIDx Infanrix & Funn
A2/ 2014 HOT WAL Dy
Hep & DEMOS/I014 HOT WaAaLlD Hawrix-Adult & Full
A2/05/201-3 HOT WAL lDy Hanw ric—AScciu it &0 Funn
HepB A2 02014 1 of 3
A2/MM00201-4 HOT WAaLIDx
Hib- Unspecified 0925/ 3014 HOT WAL lDy PedwvaxHIB & Full
Influen=a OS/O1/2010 1 of 2
DZ2/0142011 Zo0f2
1050842014 Booster Fluzone High Dose & Full
MR DZ2/01 /2011 1 of2
PP OESSESZ015 Pending PPD & Full
Pneumococcal OS/O01/2010 1 of 3
Polio D1/O0SS2010 1 of 3
O3SO1Z2010 Z2o0f3
A2/ 02014 Fof 3
Rotawvirus, unspe O03/01/2009 1 of 3
OS/0ZSF 000 Z2o0f3
Wwraricella DZ2/0142011 1 o0f2
OS/OSSZ014 2Z2o0f2 Wariwax & Fun
Wacci RecC ded by Selected Tracking Schedule

Mon—-wvalidated doses are not included in the forecasting logic.
Mon—waldated doses should be confirmed.

Earliest Date Recormmended Date Over-due Date Latest Date

DTP/aP 0SS/ O0S2015 oS/ oZ2015 12/31/2015
Hep & 01/01/2010 01/01/2010 et e—

HepB 01/07I2015 01/0742015 . O3Mi2o1s 1243142015
Hib- Un=specified Maximum Age Exceaseded
Influenza 11/06/201.4 1 0M0B201S 104082015

MR O3W01S2011 15015201 =




Adding Clients to a List

Client added to Selected List

Client Information [ Print | |[Print Confidential| | cancel |
Client Mame (First - M| - Last) ooB Gender Tracking Schedule
TOMATO ARCHIBALD SOUP 0140152009 M ALCIP Main
Contraindications/Ewvents ﬁ

Add this Client to a Report List
Please Pick a Report List -

ostc Avministerea | series | Tredeame | bose | Resction |

OTPfaP 01/052010 1o0f4
03/11/2014 2of4 Infanriz & Full
05/01/2014 3of4
06M5/2014 HOT WALID Infanrix & Full
12110/ 2014 HOT WALID
Hep A 06/05/2014 HOT WALID Hawrix-Adult & Full
12105/2014 HOT WALID Hawrix-Adult & Full
HepB 1202014 10f3
12010/ 2014 HNOT WALID
Hib- Unspecified 09/25/2014 HOT WALID PedvaxHIB & Full
Influenza 050172010 1 o0f2
02012011 2o0f2
105082014 Booster Fluzone High Dose & Full
MMR 02012011 1o0f2
PPD 0825/2015 Pending PPD & Full
Pneumococcal 0501 /2010 1af3
Polio 01/05/2010 10f3
0301/2010 20f3
1202014 3of3
Rotavirus, unspe 0301/2009 1o0f3
0S/02/2005 20f3
Waricella 020142011 1o0f2
05/05/2014 20f2 Warivax & Full

Once added successfully to a list, that specific list will no longer
be available to choose on the dropdown list.




Manage a Client List EIFEEIS

search clients
manage list

Under manage list, click the blue hyperlinked name of the list to manage.

Manage List
Mew List Name
Report List

Last Updated Date Client Cou nt
imafake Too Health Center List 9/2H15 09/03/2015 3




Manage a Client List

Reports Available for: Imafake Too Health Center List 9/2115

Client List Dizplays the name and date of birth for each client on the list sorted alphabetically by last name.
Client Immunization Dizplays the name, date of birth and immunization history for each client on the list sorted
Output J  HistorvList alphabetically by last name.
. Immunization Due Dizplays the name, date of birth and all immunization infermation for immunizations due for each
O pt|0n5 - client on the list sorted alphabeticalty by last name.
v School Entry Form Dizplays Form HES-101, the Schoeol'Child Care Certificate of Immunization.
Client List for: Imafake Too Health Center List 9/2/15 @ | cancsl |
I o L .
. TORMATO ARCHIBALD 01/01/2009
Cllent |:| Soup WINNY 08/01/2008
List [ soue YOUNG 10/04/2014

Hyperlinked last name navigates the user to the
Record Immunization screen™

*Only available to users who have access to enter immunizations




Output Options

Client Listing- Displays the name and date of birth for each client on the list.

Montana Immunization Information System (IIS)

(lient Listing
Report run on: 09/022013 03:39 PM Page 1 of 1
Last Name First Name Middle Name Birth Date
SOUP YOUNG 1010412014
SOUP VINNY 08/01/2008
SOUP TOMATO ARCHIBALD 01/01/2009




Output Options

Client Immunization History List- Displays the name, date of birth, and
immunization history for each client on the list.

08022013 Montana Immunization Information System (IIS) Tagelofl
Client Immunization History
Client Name Birth Dars: | (Gender: Female
Client Report Job Status
Immunization History
Started Completed Status Clients
09/02/2015 04:27 PM 08/02/2015 04:27 PM 100 % 1 Immunization Date Admin Series Trade Name Dose
DTRaR 100511983 lof$
112071083 2085
Client Report Status 02/06/1084 Fof3
0611111985 20f5
Name Type Requested Started Completed Status 080011088 5 afs
= ) .
TEEEITS o, GRS SRS SEEE -
—_— 112811983 Jof4
02/06/1984 Jofs
021011085 ot Vaid
. . . MME 1110611934 laf2
Refresh until file is fully generated.
. . Hb 07171087 lafl
Click the blue hyperlink for output son
0701802 2of3
rESUItS. 11201092 3af3
Influenza 100312014 Boostar
T 0312611998 Boostar
Tdap > 7 years 10262000 lafl
Vaccines Rec by Selected Tracling Schedule
Vaccine Date Needed
Dalio 080311087
Hena 08031984
Infuenza 10032015
MCV4 08031004
T 10262019




Output Options

Immunization Due- Displays the name, date of birth, and all immunization
information for immunizations due for each client on the list.

Client Immunization Due List Request

Select the Vaccine Group(s) ...

Choose output

(® Use All Vaccine Groups

Sett|ng tO |nCI Ude (O Use Vaccine Groups Selected Adeno Add>
Anthrax A\
all or selected Bce e
. i eria (v <Remove
vaccine groups. ot <<Remove Al

A

(I: Generate :I,P Cancel

Refresh until file ~  ClientReport.Job Status CL__Refresh |2
i Started Completed Status Clients
IS .fu lly generated. 09/02/2015 04:27 PM 09/02/2015 04:27 PM 100 % 1

Click the blue

hyperlink for Client Report Status

output results. Name Type Requested  Started  Completed Status

Due Report 08-02-2015 Imm. Due 09022015 08022015 08022015 Read
18-27-04 ' 14:27 PM 04:27 PM 04:27 PM o




Output Options

Immunization Due- Displays the name, date of birth, and all immunization
information for immunizations due for each client on the list.

Report nun on GO20015 0345 PA Client Immunizations Due List Page 1 of 1

Cllent Hame (F M L}

Vacting Rugi-oamirmi s:nd IDhay Immunization Datas

Hep A DA 1B
Infleenza 10/03/2015 1} 10/0372014

MOV DAMA 1954

Poiln DAM3 1967 1) 1MDS1983 2 11/2901983 3} 02061954 4) 02H0/19585 =

Td 1072652019 1) 0326/1953




Output Options

School Entry Form- Displays the name, date of birth, and all immunization
information for immunizations due for each client on the list.

STATE OF MONTANA - CHILD CARE FACILITY/SCHOOL
CERTIFICATE OF IMMUNIZATION

Complete immunization requirements and penslries for these who fail to meet the requirements are referenced in Secton V. This form is required for ALL persems

sttending school ar child care. See the reverse s3de for mbermation shout E3 NS and INSTRLCTIONS. =

SECTIONT PLEASE FRINT CLEARLY

Child/S rudent's Name (Birth Date Sex Primary Provider

SOUP, TOMATO. A 10172009 A Imafake Climic

Name of Parent'Guardian Addres: ity Seace Tip (Telepkone

VIRGINIA SOUP 12345 Dyer BLVD APT Awssama Billings MT 59103 [Eama: (406) #44-5555
ook -

SECTION IT DMMUNIZATION HISTOEY

Walid snly when Slled out by Scbool, Child Care or Medical Perzonnel {(NOT to be flled sut by the pareni)

Required Vaccimes Mfenth, Day & Year of Each Dase

(CO=CRild C: i SR=Schocl Reqei 1 2 3 4 s

Diphtheria Tetamms Ferruzsis (PTaF) 01052010 03112004 05/01/2014 06152014 12710:2014

Bosster Dose Tdap required prior te Ttk grade enoy

Haemophilus Influeazae Type B (Hib) (Ouly childres less than 5 years) 072572014

AleazlezNlumpzRuobella (MAE) 0270172011

or Measle: vaccine anly

Mump: vaccine snly

Rubella waccine osly

Polis (IPV ar 0PV} 01052010 03012010 12102014
Varicells {Chickenpoz) [VIV or VAR] 02/01/2011 06052014

[] Check here if child has documentasion of disease
(* = Isvalid Immuniracon, ¥ = Tdap)

ACTD* Recommended Vaccimes Mfenth. Diay & Vear of Each Doze
St D e e e 1 2 3 4 s
Elepatitiz A 060572014 12052014

|Hepatiti: B 1102014 12100014

Humin Papillsmavirn: (HFV) - for adolesceses

Isfluenza recommended amnmslly for all over 6 mos. 05012010 aroLI011 10082014

Mfesi 1 Cosjmgare Vaccine (MCV4) (Ages 11-12 & later)

Pursmecoccal Conjugate vaccine (PCV) 05012010

Eotavirn: 03/01/2009 0502008

(* = Izvalid Immmnization}
THIS IS NOT A COMPLETE IMAMUNIZATION RECORD- CONTACT YOUR PROVIDER OR PUBLIC HEALTH AGENCY FOR MORE INFORAMATION

1# illed eut by health deparrment or healih care provider- If filled out by school or child care perzemel:
To the best of muy kmewlsdge, s child has rocsived the above immmmirations. ICERTIFY this information has bosn transfarred from supperting documentation as
stated in the Adminismative Rnles of Moatmna:

Signed: Signed:

(Fiealth Deparomens Health Cane Frovider) Dare {Schoal or Chtid Care Cfffcial and el Diare
Signed: Signed:

{Health Deparomens Health Cane Provider) Dare {School or Child Care Cffcial and el Dhare
Signed: Signed:

(Fiealth Deparomens Health Cane Frovider) Dare {Schoal or Chtid Care Cfffcial and el Diare
Signad: Signad:

{Health Deparomens Health Cane Provider) Dare {School or Child Care Cffcial and e Dhare

FOEM No. IZ HES10] (Revized 07/2015)




Manage a Client List

To delete clients from the list check the Delete check box next
to the client’s last name. Click Save.

Reports Available for: Imafake Too Health Center List 9/2115

Client List Dizplays the name and date of birth for each client on the list sorted alphabetically by last name.
Client Immunization Dizplays the name, date of birth and immunization history for each client on the list sorted
History List alphabeticalty by last name.

Immunization Due Di_spla}rs the |_'|ame, date of trirth_and all immunization infermation for immunizations due for each
- client on the list sorted alphabeticalty by last name.

School Entry Form Dizplays Form HES-101, the School'Child Care Certificate of Immunization.

Client List for: Imafake Too Health Center List 9215

I S e

TOMATO ARCHIBALD 0102005
|:| SOUP WINNY 02/01/2008
SOUP TOUNG 100472014

 E——




Manage a Client List EIFEEIS

search clients

manage list

To delete a list that is no longer needed click the Delete button
designated for that list.

Manage List

New List Name Save

Report List

Imafake Too Health Center List 9/2/ 09/03/2015




uestions?

Michelle Funchess
lIS Training and Support
mfunchess@mt.gov
(406) 444-2969



mailto:mfunchess@mt.gov

