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Contingent Revolving Account/Bank Statement

POLICY:

The Contingent Revolving Account shall be reconciled to the bank statement by the20th of

each month.

PROCEDURE:

1. All checks shall be computer generated.

2. Reconcile the computer account records with the bank statement by the 20" of the

following month.

3. Place checks, deposit slips, statement and reconciliation form in contingent revolving

account/bank statement reconciliation folder.

4. The Business Manager will review, sign, and date the reconciliation form.
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