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POLICY:  
 
Residents will be safely transported in state vehicles by Center employees. 
 
 
PROCEDURE: 
 
A.  Recreation 
 

1. Residents will be identified by the Recreational Supervisor and evaluated by 
the Care Plan Team for transport to outside activities. 

 
2.  Residents from the locked unit and the heavy care unit will have a minimum 

of two employees for outings of six or more. 
 
B.  Nursing 
 

1.  Residents will be evaluated for transport. 
 

2.  Employees transporting residents out-of-town will initiate the travel log (see 
attached form) before leaving the facility and complete the travel log 
immediately after returning to the facility. The completed form will be used as 
a basis to determine future safety requirements for a specific resident. 

 
3.  Emergency transport safety and security measures will be determined by the 

Director of Nursing or Superintendent. 
 
General Guidelines: 
 

1.  All passengers must wear seat belts while the vehicle is moving. 
 

2.  If a resident becomes combative during transport, stop the vehicle and get 
the resident under control or seek emergency help. Do not continue to 
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operate the vehicle when there is any chance of injury due to a combative 
resident. 

3.  Use your cellular phone if you need emergency help or ask someone to 
assist you or go directly to a facility that has access to a phone and call 911. 
 Notify the Center as soon as possible of the emergency situation. 

 
If you receive a telephone call while driving the vehicle, safely stop the 
vehicle before you answer. 

 
4.  Never leave residents unattended. 

 
5. If there is a delay in returning to the Center, call the Center and either notify 

your supervisor or the charge nurse of the delay, your new departure time 
and when you expect to return to the Center. 

 
 
 
 
 
 
  
 
 


