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Date
Dear School Administrator and/or Special Education Director:
Montana Vocational Rehabilitation Brings Services To Your School!
Like you, Montana Vocational Rehabilitation (MVR) is committed to helping students with disabilities graduate from high school and go on to achieve meaningful, gainful employment.  

MVR and schools across Montana have always worked together to serve students with disabilities. Most of the time, however, teachers and/or parents have had to transport students to MVR to make application.  Now, MVR is offering to bring our services to you!  Specifically, we are proposing to assign an MVR counselor to your school for two fixed hours each week of the school year to:

· take applications, 
· attend IEP meetings, and 
· consult with students, parents and teachers about MVR services.  

MVR piloted this project in the Missoula high schools over the past three years.  The teachers with whom we worked have given the project an enthusiastic "thumbs-up!" MVR believes that this arrangement will increase the number of students with disabilities who graduate and go to work.

To activate this plan in your school all MVR needs from you is the arrangement of a private space in your school for the MVR counselor to meet with students.  
For your reference, I've enclosed a copy of the Cooperative Agreement collectively approved by the Office of Public Instruction and Montana Vocational Rehabilitation.
Thank you for your kind consideration.  I'll call you next week after you've had a chance to review our proposal.

Sincerely,

Your Name
Your Title
Enclosures: 
Cooperative Agreement
"An Equal Opportunity Employer"


