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Overview
Welcome to theMontana CANS System. TheMontana CANS System software helps users enter, manage, and
report on CANS assessments entered for Children and Youth.
CANS Users are identified by the State of Montana.
This End-User Guide provides instructions for creating andmaintaining records, searching for records, and general
system content and use.

Figure 1: CANSMain Screen
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CANS CaseManagement has threemain Consoles:

l WorkConsole
l Resources
l Search

Figure 2: CANSConsole Screens

Tip: Use the column headingswithin the table to sort the results. For example: to sort by name click the "Youth
Name " heading.
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Logging-On
To access theMCS system, the usersmust have the ePass logon credentials. The usersmust share their ePass
username (not the password, just the username) with their MCS provider administrator.

Login Page Labels and Input
Label Input Type Input

Login ID free form text box The Administrator- assigned Staff Member ID.ePass
Username.

Password masked free form text box The Staff Member's password.ePass Password.
Table 1: Logging-On

Login Page Command Button(s) Descriptions
Command Button Description

Login Command button used to Logon to the CANSCase Management
program.Command button used to login to the MCS program.

Table 2: Login Page Command Button(s) Descriptions

Follow these steps to log on to the MCS system ePass home page:

Figure 3: Montana ePassHomePage
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1. ClickLogin.
The ePass Montana Logon page is displayed.

Figure 4: Montana ePassLogin Command Button

Note:If you have logon id and password, type the details in theExisting User section.

Figure 5: Montana ePassLogin

2. Type the username and password in theUsername andPassword boxes respectively.
3. ClickLogin.

Montana CANS System (MCS): End User's Guide System Orientation: Logging-On
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Figure 6: ePassMontana Login Command Button

Note: After logging onto ePass, choose the desired DPHHS CANS application from "Your Services." It may be
necessary to add the DPHHS CANS application to "Your Services" from the "Add a Service" column.

4. The user has toAccept the disclaimer that populates after logon.

The ICM-CANSWork Console page is displayed.

Montana CANS System (MCS): End User's Guide System Orientation: Logging-On
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Figure 7:WorkConsole Screen
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Navigating the Work Console Screen
All data entry is done through the CANSMCSWorkConsole.

Figure 8:WorkConsole

TheWorkConsole has twomain tabs:

l Assessments
l Tasks

Montana CANS System (MCS): End User's Guide System Orientation: Navigating the Work Console Screen
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Assessments Tab

Through the Assessments Tab, users are able to view a case list, run reports, and enter new records.

Figure 9: AssessmentsTab

Field Descriptions - Provider Workload
Label Input Type Input

Youth Name read-only The name of the individual receiving services.

Medicaid read-only The state issued Medicaid number for the youth. Only the last 4 digits of the
Medicaid number display

Type read-only A description of the activity performed.
Status read-only The standing of the case.

Table 3: AssessmentsTab Field Descriptions - WorkConsole Screen

Assessments Tab Command Button Descriptions
Command Button Description

**Viewable from both the Assessments Tab and the Tasks Tab.
Reports Directs Users to the Reports window.
Youth Input Directs Users to the Youth Facesheet to create a new record.
Refresh Refreshes the Work Console page to update the Workload Window.
Table 4: AssessmentsTab Command Button Descriptions

Montana CANS System (MCS): End User's Guide System Orientation: Navigating the Work Console Screen
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Tasks Tab

The Tasks tab lists all tasks assigned by and assigned to the user.

Figure 10:WorkConsole - TasksTab

Tasks Tab Labels and Descriptions
Label Description

Task Type Task responsibilitites assigned to the user.
Description The purpose of the task.
Due Date The date by which the task must be completed.
PR
Requestor The individual who assigned the task.
Status The current stage of the task.
Client The individual receiving services.
Case # The Case Number associated with the request.
Figure 11: TasksTab Labels and Descriptions

Export Console Tab
Only an Administrator (Bureaus or Provider) can see theExport Console tab in theMCS system. This allows the
user to download finalized assessment data by provider for a group of youths during the specified period of time.
Bureau Administrators can downloadmultiple providers. Provider administrators can only download their own
assessments.
To download the finalized assessment file:

1. Navigate to theWork Console page. For more information, seeWorkConsole.
2. ClickExport Console.

TheExport Console page is displayed.

Montana CANS System (MCS): End User's Guide System Orientation: Export Console Tab
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3. Select the provider from theProvider list.
4. Select theStart Date from the calendar.
5. Select theEnd Date from the calendar.
6. ClickExport.

TheExport file is ready to downloadmessage is displayed.

7. ClickDowmload File.

The files are downloaded at the location specified.
Note:If multiple providers are selected, a zip file is created that contains one excel worksheet per provider.
Note:If single provider is selected, an excel file is create.

Montana CANS System (MCS): End User's Guide System Orientation: Export Console Tab
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Note:The Finalized Date has been replaced byAdministered Date in the Export Console tab.

Search Tab
The Search tab providesUsers a page to perform a search to locate Youth records

Navigate to the Search tab.

Figure 12: Search Tab

Usersmay only search for a Youth using an exact Medicaid number.

Montana CANS System (MCS): End User's Guide System Orientation: Search Tab
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Resources Tab
TheResources tab providesCANS Users a list of resource websites.

Navigate to the Resources tab.

Figure 13: ResourcesTab

Montana CANS System (MCS): End User's Guide System Orientation: Resources Tab
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Activities Console
The Activities Console shows users the completed, outstanding, and available activities for a Youth.

Figure 14: ActivitiesConsole

Montana CANS System (MCS): End User's Guide System Orientation: Activities Console
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Adding a Youth Record
Navigate to theWorkConsole page.

Figure 15:WorkConsole Screen

Click the Youth Input command button.

Figure 16: Youth Input Command Button

Montana CANS System (MCS): End User's Guide Youth Records: Adding a Youth Record
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The Youth Facesheet displays in a new tab.

Figure 17: CANSYouth Facesheet

There are two types of required information for the Youth Facesheet:

Youth Facesheet Required Information Types
**Required to perform a search Information must be entered into the field in order to search for a Youth. The

Medicaid field is the only field that maintains this requirement.

*Required to complete input Information must be entered into this field in order for input to be complete and the
youth's record available.

Table 5: Youth Facesheet Required Information Types

Fill in the Youth Facesheet fields. See Appendix I - Youth Facesheet for field descriptions.

Youth Facesheet Command Button Descriptions
**Command Buttons are available at the top and the bottom of the page.
Save Save the current record.
Reset Clear all of the information from the Youth Facesheet record.
Table 6: Youth Facesheet Command Button Descriptions

Montana CANS System (MCS): End User's Guide Youth Records: Adding a Youth Record
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Once all of the required information is entered, click the Save command button.

Figure 18: Saving Youth Facesheet Record

Users receive a completionmessage at the top of the page:
Youth information for <Youth Name> has been successfully added.

Figure 19: Youth AddedMessage

Close the Youth Facesheet tab.

Figure 20: Closing the Youth Facesheet tab.

You can addmultiple parents for a youth. For more information, see AddMultiple Parents.

Montana CANS System (MCS): End User's Guide Youth Records: Adding a Youth Record
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ADDING MULTIPLE PARENTS ON THE YOUTH FACESHEET
Multiple parents can be entered inMT CANS system either during youth input or while editing the youth input
information.
To add multiple parents on a youth facesheet

1. Navigate to theYouth Input under theWork Console tab in theMT CANS system.
TheYouth Facesheet page is displayed.

2. Click Add Parent or Guardian.
TheAdd Parent or Legal Guardian page is displayed.

3. Type the parent or guardian details.
4. ClickSave.

Montana CANS System (MCS): End User's Guide Youth Records: Adding a Youth Record
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Themultiple parent or guardian information is added and saved and can be viewed in the youth facesheet.

Note:If you are adding parent information during youth input , clickSave and Continue .

Editing Youth Diagnosis
The provider admin or the bureau user has the option to use DSM9 or ICD10 codes on the youth facesheet. The
youth facesheet must have either DSM9 or ICD10, but not both. The format is based on the first or primary diagnosis
selected. The remaining fields are displayed as per the format of DSM9 or ICD10 codes.
To edit the youth diagnosis:

1. Navigate to theWork Console page. For more information, seeWorkConsole.
2. Select any youth under theYouth Name column for editing the diagnosis.

The youth'sActivities Console page is displayed.

3. Select the youth name under theYouth Info section on the left navigation pane.
TheYouth Facesheet page is displayed.

Montana CANS System (MCS): End User's Guide Youth Records: Editing Youth Diagnosis
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4. ClickEdit.
TheEdit Youth Facesheet page is displayed.

Montana CANS System (MCS): End User's Guide Youth Records: Editing Youth Diagnosis
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5. ClickSave.

Montana CANS System (MCS): End User's Guide Youth Records: Editing Youth Diagnosis
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Resetting the Youth Facesheet
Users can reset the Youth Facesheet. Doing so will delete all of the information that currently displays on the page.

Note: If the Youth record has been submitted it will not be deleted. Clicking the Back button on the browser will
return users to the previous information recorded on the Youth Facesheet . Resetting the information on this page
will not delete the record from the CANS database.

While on the Youth Facesheet page, click theReset button at the top or the bottom of the page.

Top of page:

Figure 21: Reset Button - Top of Youth Facesheet Page

Bottom of page:

Figure 22: Reset Button - Bottom of Youth Facesheet Page

Montana CANS System (MCS): Admin Console User's Guide Adding Multiple Parents on the Youth Facesheet
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Users receive a warningmessage:

You are about to reset all entries you've made on this page. Do you wish to proceed?

Figure 23: Youth Facesheet Reset Message

To proceed, click the OK button.

Figure 24: Resetting the Youth Facesheet

The Youth Facesheet fields are cleared.

Figure 25: Reset Youth Facesheet

Montana CANS System (MCS): Admin Console User's Guide Adding Multiple Parents on the Youth Facesheet
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SEARCHING FOR A YOUTH
Usersmay only search for a Youth byMedicaid number. TheMedicaid number must be exact or Users will receive an
error message. If there is amatch, the Returned Result displays.

Navigate to the Search tab.

Figure 26: Search Tab

The Youth Search page displays.

Figure 27: Youth Search Screen

Youth Search Labels and Input
Label Input Type Input

Medicaid # numerical text box The Medicaid Number of the Youth. Match must be exact in order for
Users to receive results.

Table 7: Youth Search Labels and Input

Youth Search Command Button Descriptions
Command Button Description

Search Searches the database for a record.
Reset Clears all information from page fields.
Table 8: Searching for a Youth

Montana CANS System (MCS): Admin Console User's Guide Searching for a Youth
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Enter the Youth'sMedicaid number in theMedicaid # field in the Search Criteria box.

Figure 28: Youth Search Criteria - Medicaid Number

Click the Search button.

Figure 29: Youth Search Criteria - Search Button

If there is an exact match, the SearchResults display beneath the SearchCriteria.

Figure 30: Youth Search Criteria - Returned Results

Montana CANS System (MCS): Admin Console User's Guide Searching for a Youth
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Youth Search Criteria Labels and Input
Label Input Type Input

Youth Name read-only Name of the Youth.
Medicaid # read-only The state issued Medicaid number.
DOB read-only Date of Birth of the Youth.
Provider read-only The Provider currently responsible for the Youth's mental health care.
Type read-only
Status read-only Current state of the
Table 9: Field Descriptions - Youth Search - Returned Results

Note: If there are no returned results, Users have the option to enter a new Youth record by clicking the Youth Input
command button.

Figure 31: Youth Facesheet Command Button

Montana CANS System (MCS): Admin Console User's Guide Searching for a Youth



2/24/2015 28 of 106

eResetting the Youth Search Screen
Click the Reset command button beneath the Search Criteria box.

Figure 32: Youth Search - Reset Button

Search Results are cleared from the Youth Search page.

Figure 33: Youth Search - Reset

Montana CANS System (MCS): Admin Console User's Guide Searching for a Youth
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CANS Assessment Overview
Users enter assessment results in the CANS Assessment Interface. Users can save Assessments as drafts and
return to complete them at a later date.

Note: In order to save the Assessment as Final, Usersmust fill out each item in the CANS Assessment.

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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CANS Assessment - Main Window

TheMainWindow is where the Assessment Steps display. All fields are required to in order to submit the
CANS Assessment.

Figure 34: CANS Assessment - MainWindow

Main Window Field Descriptions

Entry Date This field isauto-populated based on the information entered in the dropdownmenu in the Intro section of theCANS Assessment.
Last Modified Date This field isauto-populated based on the last date that the provider edited theCANS Assessment.

Entered By The individualwho entered theCANS Assessment results. Thisdoesnot have to be the samepersonwhoAdministered the
Assessment.

Assessment Fields

NumberedCANS itemswithin a certainDomain.
Response categoriesor Ratings:
**Below are the overall rating scale items in theNeedsDomain. See theKeyor Domain text in the CANSResourceGuide in each
step for complete definitions.

l 0 Noevidence of a need.
l 1 Watchfulwaiting.
l 2 Action needed.
l 3 Immediate/Intensive action.
l N/A Not applicable to the child. These fieldsdisplay in Assessment Steps2, 3, 7, 8, and 9.

Comments Comments regarding the resultsof theAssessment.

Table 10: CANS Assessment - MainWindow Field Descriptions

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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Assessment Introduction

Users enter Administrative information into the Intro page.

Figure 35: CANS Assessment Screen

There are two types of required fields for the CANS Assessment:

CANS Assessment Required Label Descriptions
Label Description

*Required Fields to Save as Final Fields with one asterisk (*) must be populated to save the record as
final.

**Required Fields to Save as Draft Fields with two asterisks (**) must be populated to save the record as
a draft.

Table 11: CANS Assessment Required LabelDescriptions

CANS Assessment Intro Auto-Populated Labels and Input
Label Input

Entry Date Date the record is added. This field is auto-populated.
Last Modified Date The date the record was last modified. This field is auto-populated.
Entered By The Provider who entered the CANS Assessment record.
Entry Date Date the record is added. This field is auto-populated.
Last Modified Date The date the record was last modified. This field is auto-populated.
Entered By The Provider who entered the CANS Assessment record.
Table 12: CANS Assessment Intro Auto-Populated Labels and Input

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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CANS Assessment Intro Dropdown Field Descriptions
Dropdown Description

**Administered Date The date the CANS Assessment was administered. This date does not have to be the same as
the entry date. A dropdown calendar displays.

**Administered By The individual who administered the assessment.

**Assessment Type

The status of the assessment in the Youth's treatment plan.

Options:

l Admission - Initial assessment.
l Update - Subsequent update to monitor progress.
l Discharge -Final assessment to discharge the Youth from the Provider service/LOC.

*LOC/Provider Type

Options:

l 1915i
l Bridge Waiver
l CSCT
l PRTF
l Other

*Where does the child currently
live when not in a treatment
facility?

Child's place of residence.

Options:

l Birth Home
l Adoptive Home
l Foster home/kinship (state sponsored)
l Other caregiver (with defined responsibility)
l Homeless
l Shelter care

Table 13: CANS Assessment Intro Dropdown Field Descriptions

CANS Assessment Command Button Descriptions
Command Button Description

CANS Assessment Begins a new Assessment.
Next Directs Users to the next Assessment step.

Save as Draft Allows Users to save the current Assessment as a draft. Fields with two asterisks (**)
must be completed.

Cancel Cancels the current Assessment and directs users to the Youth's Activities Console.
Table 14: CANSAssessment Command Button Descriptions

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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CANS Assessment Steps
1. Traumatic/Adverse Childhood Experiences Domain
2. Child Strengths Domain
3. Life Functioning Domain
4. Cultural Considerations Domain
5. Child Behavioral/ Emotional Needs Domain
6. Child Risk Behaviors Domain
7. Rating of Children Five Years Old and Younger
8. Transition to Adulthood Domain
9. Caregiver Resources and Needs Domain

Figure 36: CANS Assessment Steps

Assessment Steps

The Assessment Steps pages have the same page layouts for each domain.

Figure 37: CANS Assessment Pages

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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Left-Side Menu

The Left-SideMenu contains an Assessment navigational menu and some Youth demographic information.

Figure 38: CANS Assessment - Left-SideMenu

Youth Demographic Labels and Input Descriptions
Label Input

Medicaid Masked version of the Youth's Medicaid number.
Home Phone The home phone number to contact Youths or their parents or legal guardians.
DOB Youth's Date of Birth.
Age The Youth's age. This can be helpful when filling out Assessment Steps 7 and 8.
Type The type of review being performed.

Status The Assessment Type and the status of the Assessment. The status of the Assessment is auto-populated
based on the provider's progression through the Assessment.

Provider The name of the Provider performing the Assessment.
Table 15: Youth Demographic Labels and Input Descriptions

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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ASSESSMENT OF A YOUTH OR A CHILD
Every youth or a child that is assessed by a provider admin or bureau user is registered in theMT CANS system. A
child can be assessed bymultiple providers.
For example if a youth or a child is treated by five different providers or bureau users, the last provider or the bureau
user is the treating provider and can view all the four previous assessments of a child. The fifth provider cannot edit
the previous four assessments. The provider who assessess the child for a particular assessment can only edit that
particular assessment.
The provider admin or bureau users of a childs treating provider can see all the CANS assessments for a child,
regardless of the provider who created the assessment. A provider is promoted to a child’s treating provider when
one of its users creates a CANS admission assessment for the child. There can bemultiple treating providers. A
provider is a treating provider if one of its employees:

l Created themost current admissions assessment (draft or final) that doesn’t have a subsequent finalized dis-
charge assessment.

l Created an admissions or updated the assessment in the past 60 days that doesn’t have a subsequent finalized
discharge assessment

Note:The treating provider can no longer see other providers’ assessments after 60 days.

l Modify listing to include all assessments cases for youths assigned in user’s assessment case console on the
youth tab if the user’s provider is the youth’s treating provider.

l Modify report selection to allow user to print a CANS assessment from another provider if the user’s provider is
the youth’s treating provider.

l Reports allow user to select an assessment by the provider and finalized assessment date. Allow the user to
request a report for a youth assessment from another provider if the user’s provider is the youth’s treating pro-
vider.

Themultiple providers are visible in the application under theAssessment tab.

Montana CANS System (MCS): End User's Guide CANS Assessment: CANS Assessment Overview
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Creating a CANS Assessment
Youthsmay havemultiple CANS Assessments in their record.

Search for the Youth's record. See Searching for a Youth for more information about CANS Youth Searches.

The Youth's Activities Console page displays.

Figure 39: ActivitiesConsole Page

Click the CANS Assessment Command Button under the Create heading.

Figure 40: CANS Assessment - Creating a New Assessment

Montana CANS System (MCS): End User's Guide CANS Assessment: Creating a CANS Assessment
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TheCANS Assessment page displays.

Figure 41: CANS Assessment Page

Completing a CANS Assessment
TheCANS Assessment is completed by a provider on paper who transfers the results into the ICMCANS
program. For information about Fields and Command Buttons on the Assessment pages see Appendix II -
CANS Assessment Fields and Command Buttons.

Navigate to a Youth record. See Searching for a Youth for more information.

If no CANS Assessment has been performed, Users are directed to the CANS Assessment page.

Figure 42: CANS Assessment Page

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Fill in any required fields. For more information about the required fields and command buttons, see the CANS
Assessment Overview.

Figure 43: CANS Assessment: Enter Required Fields

Click the Next command button.

Figure 44: CANS Assessment- Continue to Next Screen

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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The Traumatic/Adverse Childhood Experiences page displays.

Figure 45: CANS Assessment (Step 1) - Traumatic/Adverse Childhood Experiences

Use the Key for Traumatic/Adverse Childhood Experiences ratings to fill in the Assessment items.

Tip: See the item-specific definitions in the CANS ReferenceGuide for amore detailed explanation on how to rate
CANS Trauma items.

Figure 46: CANS Assessment (Step 1) - Completed Fields

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Click the Next command button.

Figure 47: CANS Assessment (Step 1) - Continue to Next Screen

TheChild StrengthsDomain page displays.

Figure 48: CANS Assessment (Step 2) - Child StrengthsDomain

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Use the Key for Child StrengthsDomain ratings to fill in the Assessment items.

Tip: See the item-specific definitions in the CANS ReferenceGuide for amore detailed explanation on how to rate
CANS Child Risk Behaviors items.

Figure 49: CANS Assessment (Step 2) - Completed Fields

Click the Next command button.

Figure 50: CANS Assessment (Step 2) - Continue to Next Screen

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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The Life Functioning Domain page displays.

Figure 51: CANS Assessment (Step 3) - Life Functioning Domain

Use the Life Functioning Domain ratings to fill in the Assessment items.

Figure 52: CANS Assessment (Step 3) - Completed Fields

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Click the Next command button.

Figure 53: CANS Assessment (Step 3) - Continue to Next Screen

TheCultural ConsiderationsDomain page displays.

Figure 54: CANS Assessment (Step 4) - CulturalConsiderationsDomain

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Use the Cultural ConsiderationsDomain ratings to fill in the Assessment items.

Figure 55: CANS Assessment (Step 4) - Completed Fields

Click the Next command button.

Figure 56: CANS Assessment (Step 4) - Continue to Next Screen

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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TheChild Behavioral/Emotional NeedsDomain page displays.

Figure 57: CANS Assessment (Step 5) - Child Behavioral/EmotionalNeedsDomain

Use the Child Behavioral/Emotional NeedsDomain to fill in the Assessment items.

Figure 58: CANS Assessment (Step 5) - Completed Fields

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Click theNext command button.

Figure 59: CANS Assessment (Step 5) - Continue to Next Screen

The Child Risk Behaviors Domain page displays.

Figure 60: CANS Assessment (Step 6) - Child RiskBehaviorsDomain

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Use the Child Risk Behaviors Domain ratings to complete the Assessment items.

Figure 61: CANS Assessment (Step 6) - Completed Fields

Click the Next command button.

Figure 62: CANS Assessment (Step 6) - Continue to Next Screen

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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TheRatings of Children Five Years and Younger page displays. The following items are required for any child who is
five years old or younger or developmentally disabled (DD); however, theymay be rated for any child/youth if they
represent a need for a specific youth.

Figure 63: CANS Assessment (Step 7) - Rating of Children Five YearsOld and Younger

Use the Rating of Children Five YearsOld and Younger ratings to complete the Assessment.The following items are
required for any child who is five years old or younger or developmentally disabled (DD); however, theymay be rated
for any child/youth if they represent a need for a specific youth.

See the item-specific definitions in the CANS ReferenceGuide for amore detailed explanation on how to rate
CANS Age Five and Younger items.

Figure 64: CANS Assessment (Step 7) - Completed Fields

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Click the Next command button.

Figure 65: CANS Assessment (Step 7) - Continue to Next Screen

The Transition to Adulthood Domain page displays. The following items are required for youth 14 years, sixmonths
and older. However, any of these items can be rated regardless of age if they represent a need for a specific
individual.

See the item-specific definitions in the CANS ReferenceGuide for amore detailed explanation on how to rate
CANS Transition to Adulthood items.

Figure 66: CANS Assessment (Step 8) - Transition to Adulthood Domain Page

Montana CANS System (MCS): End User's Guide CANS Assessment: Completing a CANS Assessment
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Use the Transition to Adulthood Domain ratings to fill in the Assessment items. Questions in this section are for youth
14 years, sixmonths and older. However, any of these items can be rated regardless of age if they represent a need
for a specific individual.

Figure 67: CANS Assessment - Transition to Audulthood

Click the Next command button.

Figure 68: CANS Assessment (Step 8) - Continue to Next Screen
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TheCaregiver Resources and NeedsDomain page displays.

Figure 69: CANS Assessment (Step 9) - Caregiver Resourcesand NeedsDomain
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Use the Caregiver Resources and NeedsDomain ratings to fill in the Assessment items.

See the item-specific definitions in the CANS ReferenceGuide for amore detailed explanation on how to rate
CANS Caregiver items.

Figure 70: CANS Assessment (Step 9) - Completed Fields
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Click the Finalize CANS command button.

Important! Once finalized, the CANS Assessment cannot be edited.

Figure 71: CANS Assessment (Step 9) - Finalize CANS
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The Assessment Intro displays as a read-only page with an admissionmessage:

Admission assessment for <Name of Youth> has been successfully Finalized.

Figure 72: Finalized CANS Assessment

Add Multiple LOC
The provider administrator or the bureau user can addmultiple Level Of Care (LOC) while editing the youth
assessment. The youth can have single primary LOC but multiple secondary LOC's.
To add multiple LOC's:

1. Navigate toAssessments tab under theWork Console tab in theMT CANS system. For more information,
seeWorkConsole.
TheProvider Workload page is displayed.

2. Click theAssessment link under the Type column.
TheActivities Console page for a youth is displayed.
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2. ClickAdministered Date.

3. TheCANS Assessment page for the youth is displayed.
4. ClickEdit.
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5. ClickAdd Secondary Provider.
TheAdd Provider page is displayed.

6. ClickFind Provider.
TheProvider Search page is displayed.
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7. ClickSearch.
8. Click the provider link under theProvider Legal Name column.

9. Select the LOC/Provider Type.
10. ClickSave.

TheSecondary LOC is added in theCANS Assessment page.
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Edit the Assessment Information
The bureau users or the provider administrator can edit the assessment header information for a youth.
To edit assessment information:

1. Navigate to theWork Console tab. For more information, seeWorkConsole.
2. ClickAssessment under the Type column.

TheActivities Console page for the youth is displayed.
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3. ClickAdministered Date.
TheAssessment page for a youth is displayed.

4. ClickEdit.
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5. Edit the header information.
6. ClickSave as Draft.

The header information for a youth is updated.
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Saving a CANS Assessment as a Draft
Once initiating a CANS Assessment, Users do not have to complete it immediately. Assessments can be saved from
any of the Assessment Steps pages.

Create a CANS Assessment for a Youth. For more information about creating a CANS Assessment,see Creating an
Assessment.

Important! If working with an unreliable computer and/or an unreliable internet connection, frequently save
CANS Assessment step pages.

Complete asmuch of the Assessment as desired.

Figure 73: CANS Assessment Completed Assessment Steps
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Click the Save asDraft button.

Figure 74: CANS Assessment Save asDraft Button

Users are directed to the Youth Activities Console.

Table 16: CANS Assessment Youth ActivitiesConsole
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Update Discharge CANS Assessment
The bureau users or the provider administrator can change the status of the assessment to Update, Finaliize or
Discharge. If a youth is admitted to a hospital and discharged, the status of the assessment will change to Discharge
Final.
Steps to finalize the assessment:

1. Navigate to theWork Console page. For more information, seeWorkConsole.
2. Select assessment TypewithStatusasUpdate Final.

TheActivities Console page withAssessment information for the youth is displayed.
3. Select theAdministered DatewithAssessment Status type asUpdate.

4. ClickDischarge.
TheAssessment information is copied from previous values of the last Finalized Assessment.
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Note:Similarly if the assessment status isAdmission, the bureau users or provider administrator can change
it toUpdate orDischarge.
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Unfinalize an Assessment
Unfinalize is an Administrative function. This is typically done when a CCU has Finalized an Assessment in error. The
CCUswill request an Administrator to Unfinalize the Assessment. The bureau user or the provider administrator can
later edit the Assessment.
To unfinalize the assessment:

1. Navigate to theWork Console page. For more information, seeWorkConsole.
2. Search for the youth namewhose assessment needs to be unfinalized. For more information, see Search a

Youth.
TheAssessment page is displayed for the youth.

3. Click the date under theAdministered Date column for the assessment whose status isFinal..
TheCANS Assessment page is displayed.

4. ClickUnFinalize.
A confirmationmessage is displayed.
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5. ClickOK.

The assessment is unfinalized and the status is changed to In-Progress under theActivities Console page.
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Overview
There are four (4) hard-coded reports accessible toMCS users. Theymay be created, saved, and printed through the
Reports [[[Undefined variable icm_global_variables.Command Button]]] on theWorkConsole page.

To access the reports, navigate to theWorkConsole page.

Figure 75:WorkConsole Page

Click the Reports [[[Undefined variable icm_global_variables.Command Button]]].

Figure 76: ReportsCommand Button
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TheReports window opens in a new tab.

Figure 77: ReportsTab

Click the View Reports link to view available reports.

Figure 78: View Reports Link and Available Reports

Click any of the reports links to generate a new report.
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Saving MCS Reports
In order to save the report, click the Print report on the server icon.
adsadsadsa

Figure 79: Finalized CANS Assessment Print report on server Icon

The Print report on the server dialog box displays.

Figure 80: Save Report on Server - Dialog Box
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Click the checkbox next to the Print the output document file on the server option.

Figure 81: Save Report on Server - Checkbox

Click the OK [[[Undefined variable icm_global_variables.Command Button]]].

Figure 82: Save Report - OKCommand Button

The report is saved on the server.
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Printing MCS Reports
Click the Print Report icon.

Figure 83: Print Reports Icon

The Print Report dialog box displays. Select Printing parameters and click the OK [[[Undefined variable icm_global_
variables.Command Button]]].

Figure 84: Print Report Dialog Box
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The report displays in the selected format (PDF or HTML) along with a local print dialog box.

Figure 85: LocalPrint Dialog Box
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Finalized CANS Assessment Report
The provider administrator or the bureau users can print the final assessments of a youth with comments. This helps
the other providers or the bureau users to understand and refer to the youth's history of illness.
On the Assessment, there is an area in each domain where the CCU can enter comments about the child. There are
nine domains. The user has the option of printing these comments when running the ‘Finalized CANS Assessment’
report.
To Print the Final Assessment with Comments:

1. In the browser, type theMT CANS system reports URL in the address field.
The Logon page is displayed.

2. PressEnter.
3. Type the logon id and password in the Login ID andPassword boxes respectively.
4. ClickLogin.

TheReports Console page is displayed.

5. ClickView Reports.
The reports list is generated.

6. ClickFinalized CANS Assessment Report.
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The Finalized CANS Assessment Report page is displayed.

Figure 86: Finalize CANS Assessment Report Link

7. Type the parameters for the report.
8. Select theYes/ No option to Include theDomain Comments.

Figure 87: Finalized CANS Assessment Parameters
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Finalized CANS Assessment Parameters Labels and Input
Label Input Type Input

Required Fields are marked with a red (*)asterisk.
{} Provider dropdown select box Required field. Name of the provider.
{}Youth dropdown select box Required field. Name of the Youth.

{}Finalized Date dropdown calendar
select box

Required field. Date the CANS Assessment was
finalized.

{}Include Domain
Comments radio button

Required field. Includes comments made within the
CANS Assessment.
Options:

l Yes
l No

Table 17: Finalized CANS Assessment Parameters Labels and Input

9. ClickOK.

Figure 88: Finalized CANS Assessment - OKCommand Button

TheProcessing Bar displays the progress of the report data being processed.
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Figure 89: Processing Bar

The Finalized CANS Assessment Report page is displayed.

Figure 90: Finalized CANS Assessment - Generated Report

Note:The Finalized Date has been replaced byAdministered Date in the Finalized Cans Assessment Report.
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CANS Summary Report
Click the CANS SummaryReport link.

Figure 91: CANSSummaryReport Link

Define parameters for the report.

Figure 92: CANS SummaryReport Parameters

CANS Summary Report Parameters Labels and Input
Label Input Type Input

Required Fields are marked with a red (*)asterisk.
{} Provider dropdown select box Required field. Name of the provider.
{}Youth dropdown select box Required field. Name of the Youth.

{}Finalized Date dropdown calendar
select box

Required field. Date the CANS Assessment was
finalized.

Table 18: CANS SummaryReport Parameters Labels and Input
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Click the OK [[[Undefined variable icm_global_variables.Command Button]]].

Figure 93: CANS SummaryParameters - OK Command Button

The status bar displayswhile the report data is processing.

Figure 94: Processing Bar
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TheMT CANS Treatment SummaryReport displays.

Figure 95: MT CANSTreatment Summary - Generated Report
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Youth Facesheet report
To generate the reports, every provider is given access to the CANS report URL.

To generate the youth face sheet report:

1. In the browser, type theMCS reports URL in the address field.
The Logon page is displayed.

2. PressEnter.
3. Type the logon id and password in the Login ID andPassword boxes respectively.

4. ClickLogin.

TheReports Console page is displayed.

5. ClickView Reports.
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TheReport list is displayed.

6. ClickYouth Facesheet Report.
TheYouth Face Sheet Report page is displayed.

7. Select the provider name form theProvider list.
8. Select the youth name from theYouth list.
9. Select the assessment date from theAssessment Date list.
10. ClickOK.
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TheYouth Face Sheet Report page with all the details is displayed.
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Treatment Progress Report
The provider administrator or the bureau user can print the treatment progress report for a youth with Level Of Care
(LOC) as one of the parameters.
To print the treatment progress report:

1. In the browser, type theMT CANS system reports URL in the address field.
The Logon page is displayed.

2. PressEnter.
3. Type the logon id and password in the Login ID andPassword boxes respectively.
4. ClickLogin.

TheReports Console page is displayed.
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5. ClickTreatment Progress Report link.

Figure 96: Treatment Progress Report Link

6. Define the parameters for the report.

Figure 97: Treatment ProgressReport Link - Parameters
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7. ClickOK.

Treatment Progress Report Assessment Parameters Labels and Input
Label Input Type Input

Required Fields are marked with a red (*)asterisk.
{} Provider dropdown select box Required field. Name of the provider.
{} LOC Type dropdown select box Required field. Level of Care
{}CCU dropdown select box Required field. Name of the Certified CANS User.
{}Client dropdown select box Required field. Name of the client
{}Domain dropdown select box Required field. Name of the Domain.
{}Comparison Value dropdown select box Required field. Value to compare.

{}Comparison Type radio button

Required field. Determines which scores to use as
comparisons.
Options:

l Client Scores in Opening and Last
Assessment

l Client Scores of Action Items in All
Assessments.

Table 19: Treatment ProgressReport Assessment Parameters Labels and Input

8. TheProcessing Bar displays the progress of the report data being processed.
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Figure 98: Processing Bar

Figure 99: Treatment ProgressReport - Generated Report

Note:The Finalized Date has been replaced byAdministered Date in the Treatment Progress Report.
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Clinical Formulation Report
The clinical formulation report is generated to check the statistics of all providers.
It allows a user to generate a report for all providers that the requester has access to. Report totals are a summary of
the providers selected
Steps to generate the Clinical Formulation Report:

1. In the browser, type theMT CANS reports URL in the address field.
The Logon page is displayed.

2. PressEnter.
3. Type the logon id and password in the Login ID andPassword boxes respectively.
4. ClickLogon.

TheReport Console page is displayed.
5. ClickView Reports.

TheReport list is displayed.

6. ClickClinical Formulation Report link.
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Figure 100: Clinical Formulation Report Link

7. Define the parameters for the report.
8. ClickOK.

9. TheProcessing Bar displays the progress of the report data being processed.
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TheClinical Formulation Report is generated.

Clinical Formulation Report Assessment Parameters Labels and Input
Label Input Type Input

Required Fields are marked with a red (*)asterisk.
{} Provider dropdown select box Required field. Name of the provider.
{}LOC dropdown select box Required field. Name of the Certified CANS User.
{}Comparison Value dropdown select box Required field. Value to compare.

{}Date From free form date box Required field. CANS Assessment date from which to
begin the formulation.

{}Date To free form date box Required field. CANS Assessment date from which to
end the formulation.

Note:The Finalized Date has been replaced byAdministered Date in theClinical
Formulation Report.
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APPENDIX I - YOUTH FACESHEET

Youth Facesheet Labels and Input
Label Input

**Fields with one or two asterisks (*) are required.
**When filling out the Youth Facesheet, Users should be aware that there is a 30 minute limit before the Facesheet times out
(because of server issues). Please try and complete Facesheet in less than 30 minutes.
Youth Facesheet
Date Created The date the record is created. This date is auto-populated and not editable.
*Submitted By A dropdown box listing available Users.
Youth Information

**Medicaid Number

Youth's state-issued Medicaid number. This is the only field that is required to
perform a search.
Once Users enter a Medicaid number, they can click the Search button to see if
the Youth is already recorded in CANS.

*Last Name Last name of the Youth.
*First First name of the Youth.
Middle Middle name of the Youth.
*SSN Youth's Federal issued Social Security Number.

*DOB Youth's Date of Birth. A dropdown calendar displays when Users click in the field.
Date format must be mm/dd/yyyy.

*Gender Youth's gender. Use the radio button to selectMale or Female.

*What is Child/Adolescent's race?

Describes the Youth's race. Users can use the checkboxes to select all that apply.
Races represented are those used by the Federal Government.

Options:

l White
l Native American
l Asian Indian
l Japanese
l Native Hawaiian
l Chinese
l Korean
l Guamanian or Chamorro
l Samoan
l Other Pacific Islander
l Other Asian
l Other Race - Selecting this checkbox displays a free form text box.

*Is this person of
Hispanic, Latino, or Spanish origin?

Use the radio button to select Yes or No.
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Youth Facesheet Labels and Input
Label Input

Custody

*Custody Type

A dropdown box with a list of custody types.

Options:

l Both Parents
l Father
l Mother
l CFSD - Child and Family Services Department
l DOC - Department of Corrections
l Juvenile Probation
l Kinship
l Tribal
l Unknown
l Other

Custody Address
*Street 1 Street address of the Custody holder.
Street 2 Not required. Secondary street address of Custody holder or Mailing Address.
*City City of the Custody holder's address.
*State State of the Custody holder's address.
*Zip Code Zip Code associated with the Custody holder's address.
Phone Phone number of the Custody holder.
Parent or Legal Guardian
*Last Name The last name of the Youth's Parent or Legal Guardian.
*First The first name of the Youth's Parent or Legal Guardian
Middle The middle name of the Youth's Parent or Legal Guardian.

*Relationship

The Parent or Legal Guardian's relationship to the Youth.

Options:

l Both Parents
l Father
l Mother
l CFSD - Child and Family Services Department
l DOC - Department of Corrections
l Juvenile Probation
l Kinship
l Tribal
l Unknown
l Other

*Street 1 Street address of the Parent or Legal Guardian.

Same as Custody Address Use this checkbox if the Custody Address and the Parent or Legal Guardian address are
the same.

Street 2 Not required. Secondary street address of the Parent or Legal Guardian.
*City City of the Parent's or Legal Guardian's address.
*State State of the Parent's or Legal Guardian's address.
*Zip Code Zip Code associated with the Parent's or Legal Guardian's address.
Phone Phone Number of the Parent or Legal Guardian.
+ Add Parent or Guardian Directs to the Add Parent or Legal Guardian page.
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Youth Facesheet Labels and Input
Label Input

Diagnosis1

*Date Diagnosed
Date the Youth was diagnosed
Date format must be mm/dd/yyyy.
Date must be a day within the past 12 months.

Axis 1 Lookup

The DSM-IV-TR diagnosis and code2. This is a Search field. Users can enter a
diagnosis code or the name of the mental disorder and a scrolling dropdown list
displays with a list of potential diagnoses. Users may enter more than one Axis 1
diagnosis.

*Axis 1 Primary The primary diagnosis for the Youth. This should be an SED diagnosis.
*Axis 1 Any other diagnoses that are considered of clinical importance.
*Axis 2 Personality Disorders or Mental Retardation.

*Axis 3
General Medical Conditions.
This is a free form text field. Users will enter an ICD-9 code.

*Axis 4 Psychosocial and Environmental Problems.
*Axis 5 Global Assessment of Functioning.

Rating: Children's Global Assessment
Functioning Scale

Users enter a number from 0-100, that reflects the clinician's judgment of the individual's
overall level of functioning. Once the number field is populated, a DSM-IV-TR
description displays in the Ratings text.3

Figure 101: Youth Facesheet Labels and Input

1Both DSM IV and DSMV codes are loaded into the system. Additionally, ICD10 codes are loaded into the system.
2Axis Definitions are taken from the DSM-IV-TR.
American Psychiatric Association. (2000). Diagnostic and statistical manual of mental disorders (4th ed., text rev.) Washington, DC:
Author
3To see the list of Global Assessment Functioning (GAF) Scale definitions, see DSM-IV-TR.
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APPENDIX II - CANS SYSTEM HELPFUL HINTS
This Appendix givesUsers tips and tricks for using and navigating ICMCANS software system.

General Information
l Minimum system requirements areWindowsXP or Windows 7 and Internet Explorer 8 or Firefox.
l If you’re having trouble with a page, try selecting F12 and changing your Browser Mode to IE8.
l If you encounter an error, try logging out and logging back in. If you encounter an error while saving something, log
back in and search for your work—it may have been saved, even if you encountered a problem

l The systemwill often open a new tab in your browser, rather than changing your current page to a new page. That
way, you can havemultiple tabs open at the same time, so you can easilymove among your WorkConsole, Youth
Input, Activities Console, and Assessment tabs.

l If you’re not sure where you are or how to get back to something, try looking through your other open tabs. It may
contain the view you’re looking for.

Work Console
l Provider Workload displays a list of youthswith recent assessments. (This will bemore useful after you complete a
youth input and begin an assessment.)

l Tasks contains reminders and warnings about upcoming Assessment deadlines.
l Reports is where you can generate reports about recent activity.
l Youth Input is where you can enter a new youth record into the system.
l Refresh lets you get the latest information from recent activity into the Provider Workload area.
l Resources has links to useful websites.
l Search is where you can find if a youth is already in the system.

Search
l You can only search for an existing youth record by exact Medicaid Number.
l If you don’t find an existing youth record, you can enter one with Youth Input. (Youmay need to navigate back to
WorkConsole to select the Youth Input button.)

l If you find an existing record, you can view that youth’s facesheet information, existing Assessments by your Pro-
vider, reminders regarding Assessments, and comments attached to the youth record.

Youth Input
l You can only search for an existing youth record by exact Medicaid Number.
l If you find amatch, you can go straight to that youth’s record.
l You can enter a youth input for someone else at your Provider—just select them under Submitted By.
l Make sure you enter something in all required fields.
l Date fields have a calendar pop‐up you can use to pick a date, but you can also key in a date usingMM/DD/YYYY
format.

l If you’re not sure how to populate a required field that’s a dropdown, many have options like “Other” or “Unknown.”
l If you’re not sure how to populate a required field that’s a text box, you just need to enter some text into the field—
the system isn’t going to checkwhat you entered, just that you entered something.
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l You can edit a youth’s record later, if you need tomake changes, once you’ve opened an Assessment for that
youth.

l Several Race optionswill open a new field, like a dropdown or a text field, for you to select or enter more specific
information.

l When entering address information, if you skip the City and State fields, key in a ZIP Code, thenmove to another
field, the systemwill calculate and populate the City and State for you.

l Date Diagnosed is the date the assessment took place, andmust be within the last 12months.
l The Axis 1 and Axis 2 will suggest diagnoses to you, based on what you type in, by comparing against diagnoses
from the DSM‐IV‐TR. Once you key something in, you can select from available DSMoptions, rather than having
to type everything in exactly.

l When you populate Axis 5, the systemwill enter the relevant text for the associated Rating.
l Remember to Save your results as soon as you’re finished. The systemwill log you out if look like you’re inactive for
too long, and youmay not even know you’ve been logged out, as all the time you are on the Youth Input page will
look to the system like you are inactive.

Youth Record
l Youth Vitals, in the upper‐left corner, contains brief information about the youth.
l Activities Console is your default view. It contains action items, comments, and the list of Assessment Cases.
l Tasks/Reminders displays your Provider’s open tasks and reminders for that youth.
l Youth Info/Youth Facesheet displays a read‐only view of the youth’s Facesheet. You will be able to Edit the
Facesheet as long as you have an Assessment for the youth open or have not completed a Discharge Assess-
ment. Editing a Facesheet is just like Youth Input.

l Each Provider will only have one Assessment Case for a youth, but multiple Assessments.
l Selecting your Provider’s Assessment Case will display your Provider’s Assessment Console, with a list of all of
your Provider’s Assessments for that youth, along with their Type (Admission, Update, or Discharge), their current
statuses (Draft or Final), and how many of the nine Domains are complete.

Assessment
l In order to Save asDraft, you need to populate the Administered Date, select Administered By, and select Assess-
ment Type.

l Once you Save asDraft, the systemwill retain that draft’s information, and you can keep updating the assessment
and saving, until you are finished with the assessment and ready to Save as Final.

l On the left‐hand side are each of the Assessment Steps. Each one is a separate Domain, and you can navigate
between them by selecting the one you want or by navigating from page to page using the Next and Back buttons.

l When you complete a page and navigate to another, the systemwill retain what you keyed, but it won’t be saved
unless you Save asDraft.

l When you complete all of the required fields on a page and navigate to another, the page you just completed will dis-
play on the left‐hand side with a checkmark, showing that you have completed that page.

l Remember to put comments in each of the Comments boxes. The systemwon’t let you proceed or Save asDraft
without something in each box.

l When you return to your Activities Console, you will see your assessment listed under the Assessment Console,
with its Type (Admission, Update, or Discharge), its current status (Draft or Final), and how many of the nine
Domains you’ve completed.

l From your Activities Console, you can return to your assessment by clicking the link for it under the Assessment
Console.

Admin Console
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l Admin Console is only for Provider administrators and provides a way to create andmaintain that Provider’s users
and Provider information.

l New User allows a Provider to set up a new CANS user for that Provider.
l Browse Users displays a list of all the users for that Provider, with links to each individual user’s page.
l Browse Provider displays a link to that Provider’s page.
l When creating or updating a user’s record, you can add or remove Roles, which gives that user access to different
elements of the CANS system. A user can—and usually does—havemultiple Roles.

l Roles:
l ICMUser – necessary for someone to access the CANS system
l CCU (Certified CANS User) – someone who can create and edit youth records and Assessments, as well
as finalize Assessments

l Admin Support – someone who can enter youth records and create Assessments, but cannot finalize them
l Provider Admin – necessary for someone to create and edit users and Provider information

l Remember, a user must always have the role of ICMUser in order to be able to access the CANS system at all.
l A user’s Log In User Namemust match their ePass login, or he or she won’t be able to access the CANS system.
l If a user is a CCU, youmust give him or her the CCU Role, but youmust also select Yes for CCU and select that
user’s Praed External User ID from the dropdown.

l Rather than removing a user from the system, just Edit that user’s record, select the Deactivate User checkbox,
and Update.

l A Provider administrator can change some (but not all) of their Provider’s information.
l Remember, you can always cancel whatever you’re doing and return to the Admin Console page by selecting the
Admin Console link in the upper‐left corner of any Admin Console page.

Reports
l Due to the software used for the reports, there is currently no way to open them in a new tab rather than a new win-
dow, and no way to adjust the size or shape of the reports window.

l If you’re unable to see the search parameters, remember to change your Browser Mode using F12.
l Once you’ve run a report, you can print it, save it (usually as a PDF), or export the data (if you know what database
table information you want).

l If you want to run the same report with different parameters, you can reselect the report from the left‐handmenu,
or select the “Run Report” button (second from the left) along the top.

l If a report displays no data, check your search parameters.
l Remember, reports will only show data from finalized Assessments.
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APPENDIX III - ROLES AND PERMISSIONS
In order to access certain parts of ICMCANS software, Usersmust have certain permissions. Users can have
multiple roles.

Role and Permission Descriptions
Role Permission

Admin Support Userswho can enter Youth recordsand createAssessments, but not finalize them.
Admin User
Bureau Administrator
Bureau Support
Certified CANS Administrator User
(CCU) Userswho can create and edit Youth recordsandAssessments. CCUscan also finalize Assessment

ICM User Required for allUsers to access theCANSsoftware system.
Provider Administrator Userswho can create and enter other Usersand provider information.
Supervisor
View Only User can view, but notmake changes toCANS records.

Table 20: Role and Permission Descriptions
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GLOSSARY

A

Administered Date
The date the Assessment Information collected or updated. This is the date used on any reports
that use data range in the parameters.

Assessment Plan Date
The date when Assessment was Finalized.

C

CANS
Child and Adolescent Needs and Strengths.

CANS Types
• Admission • Interim/Update • Discharge

CCU
Certified CANS User. CCUs are Praed Foundation Certified. Only a CCU can Finalized a CANS
Assessment.

D

Diagnosis Codes
Clinical Disorder or other conditions that are the focus of clinical treatment. The user can choose
between DSD4 and ICD10 codes.

Domains
Predefined Categories for Items. Current Domains: Seq Domain/Caregivers Domains 1 Trau-
matic/Adverse Childhood Experiences 2 Child Strengths 3 Life Functioning 4 Cultural Con-
sideration 5 Child Behavioral/Emotional Needs 6 Child Risk Behaviors 7 Rating of Children Five
Years Old and Younger 8 Transition to Adulthood 9 Caregiver Resources and Needs Caregivers:
Caregiver #1 Caregiver #2

E

Entered by User
The name of the CANS user creating the Child Assessment.
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Entry Date
The system assigned date the Assessment is Created

I

ICM
Iron Data’s Intelligent Case Manager system

Item
Specific areas of strengths and weaknesses of the child that is being assessed. Items are
grouped into domains. Item can be rated 0-3, or N/A.

Item Assessment Key
The Key defines the Rating and Rating Description Given to each Item in the Domain.

Item Number
Sequential Number assigned to each Item. The number is unique across domains.

L

Last Modified Date
The system assigned date that the Assessment was last modified.

LOC
Level of Care / Service Type

M

Medicaid Number
Unique Number assigned to a Child for program identification.

My Term
My definition

P

Provider
Provider / Organization of User entering the assessment.
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R

Rating
Values assigned to each item on the Assessment

S

Status
Assessment Status. An Assessment is either In-Progress or Finalized

Y

Youth Name
Name of a Child that is being assessed
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