
Enrolling in the INVEST training course is a two-step process.

1. Create an account on CTAT Online: www.ctatonline.org.

2. Using the enrollment key below, enroll in the course.

• The enrollment key for the INVEST course is: MTINVEST2014

Creating a CTAT Online Account
1. Open your Internet browser to www.ctatonline.org. 

2. Click the Montana Employment Specialist Training, or click Login at the top-right corner.

3. If you have a CTAT Online account, type your username and password into the appropriate 
fields and click Login. If you do not have a CTAT Online account, click Create new account. 
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4. Type your email address, your first and last names, and your city/town and country into the 
appropriate blank fields on this page.

5. Click the Create my new account button. A page with the following text will appear, and 
you will receive a registration confirmation email. (NOTE: If you do not receive a confirma-
tion email, check your SPAM/Junk Mail folder or contact your IT department.)

6. Open your email account and find the email from CTAT Online with the subject line, Account 
Confirmation.

7. Open the email. Within the email you will find a link for confirming your account.

8. Click the link, and the following will appear in your browser, confirming your registration.

9. Click the Courses button. This will take you to the CTAT Online All Courses page.



Enrolling in the INVEST Training Course
10. Type or copy-and-paste the Enrollment key into the appropriate field. (We suggest selecting 

the Unmask check box so you can confirm it is correct.)

11. Click Enroll me. This will automatically enroll you in the course and take you to the course 
page where you can begin taking the course. You will also receive an enrollment confirma-
tion email.

Adding Additional Information to Your Profile
1. After confirming your registration, return to the CTAT Online website.

2. Click the My profile settings link, located on the left side of the page.

3. Click Edit profile.

4. We encourage you to edit your profile to include some additional information about your-
self and your organization. You may upload a User picture (tasteful and professional pictures 
only, please), and feel free to enter information into the Interests field, but this is optional.

5. Click Update profile.

For questions and technical support:
John Love
john.love6@gmail.com
720.498.1310


