New URL: https://webapp.hhs.mt.gov/cacfp

Login to Continue
User Name:

Password:  password

New CACFP Applicant Login

This computer system is the property of the State of Montana and is subject to the use policies located at: http:/mom.mt.gov. This computer system may contain sensitive U.S.
and State government information and is limited to authorized personnel only. Authorized personnel may inspect any uses of this system. By using this system, the user consents
to such inspection at the discretion of authorized personnel. Unauthorized access is a violation of state law 45-6-311, MCA, and prohibited by Public Law 93-474, Title 18, United
States Code, Public Law 99-474 and Chapter XXI, Section 1030. Unauthorized use of this system may result in disciplinary action, civil and criminal penalties. Federal
punishment may include fines and imprisonment for not more than 10 years, or both. By using this system you indicate your consent to these terms and conditions of use. Log off

immediately if you do not agree to these conditions.

Forgot your password? For assistance please contact Please visit our web
To reset your password please CACFP at site:www.dphhs.mt.gov/hcsd/childcare/cacfp
call: (406) 444-3500 A06-444-4347

or toll free 838-307-9333
or email us: dedgar@mt.gov

Login page. Please enter the user name and password you currently use for the CACFP online system.
N
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The system will open up to the Claims List. To access the on-line application, click on the “Institution
Detail” link in the upper right hand corner.


https://webapp.hhs.mt.gov/cacfp
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This will open the Institution Details page. To create, update, or edit your CACFP application, click on the
“Applications” tab on the left side of the page.
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Depending on whether this is your first application update for the fiscal year, or an edit to a previously
approved application, the wording in this box may differ. It will either say “Create application for 2017”
or “Edit/Update Current Application”. Either way, click on the green box in this location to enter the

III

online application. Do not click on the “eyeball” icons on the right side of the page if you wish to make

changes....these are access to “view-only” copies of previous application updates.



Click here to read the Application Certification ~ Print Application
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This is the on-line application. All data is included within these drop-down boxes. Initially, the
“Completed By” column will be blank, as these are filled in as the application is completed. Click on the
arrow to the left of each header to enter data in that section.
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Clicking on the left arrow will open a drop down box for each section. Complete the data in each section,
save the section, and then mark the section complete. Once each section is complete, that will be noted
by the circled text at the right of the header. Continue until each section is saved and marked as
complete.

Back to Previous Page
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Once all sections are marked complete, click on the Application Certification at the page top .



Certification - Application Certification B

| hereby certify that all information provided in this application process is true and correct. The insfitution itself,
and the institution's principals are not currently on the Child and Adult Care Food Program Mational Disqualified
List (NDL). During the past seven years, neither the institution or any of its principals have been declared
ineligible to participate in any other publicly funded program by reason of viclating that program’s requirements.
Neither the institution nor any of its principals has been convicted of any activity that occurred during the past
seven years that indicated a lack of business integrity to include but is not limited to; fraud, embezzlement, theft,
forgery, bribery falsification of records. | understand that this information is being given in connection with the
receipt of Federal funds, that Department Officials may, for cause, verify information, and that deliberate
misrepresentation will subject me to prosecution under applicable State and Federal criminal statutes. REF: CFR
[226.6 (b)(1)(xiii)(B)(2)], [226.6 (b)(1)(xiv}(B)], [226.6(b)(1)(xv)]

Choose “Accept”.
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Once that certification is accepted, you can click on the “Submit Application to CACFP” button.

Application Submit B

Your application will now be submitted
to Montana CACFFP, Do you want to

continue?
s (I

This submission confirmation will pop-up, click on Submit to send the application to the State agency for
approval. If any pages are incomplete or need additional input, an error message will direct you to the
appropriate page for completion.



