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House Keeping 

 
We are muting all participants upon entering the presentation 

 

If you would like to ask a question, please unmute your phone 

 

We do have the chat option that will allow you to type a question in 

that can be sent to just the host or the entire group if necessary 

 

This presentation will be posted to www.immunization.mt.gov under 

the VFC Training and Resource Page 

 

Let’s get started!! 

http://www.immunization.mt.gov/
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Objective: 

 
• 2015 Re-Enrollment in imMTrax 

 

• Who, Why, How, When 

 
Topics: 

 
• What you will need  

 

• Page by page look at the 2015 site contract 

 
• December Hot Topic-Required Attendance 
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VFC 2015 Re-Enrollment in imMTrax: 

 
Who?   All VFC Providers 
 

Why?   It is Federal Law. 
 

How?   Update and submit a Site Contract in imMTrax 
 

When?   Begin December 15, 2014 – 
 Cannot order in 2015 until Site Contract is submitted and approved. 

 

• Do not start your site contact before December 15th 

• Once you start your site contract, you cannot reconcile and order 

vaccine until your site contract is submitted and approved  

 

We will email detailed memo prior to December 15th  

when re-enrollment begins.  
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What do you need before starting the process: 
• Vaccine Manager and Alternate Manger must have completed the 

Provider Education Requirement: 

• See Memo dated:  September 4th, 2014 

• http://www.dphhs.mt.gov/Portals/85/publichealth/documents/Immun

ization/250_3Provider%20Education%202014.pdf 

• Data Logger Basics Webinar will be December Hot Topics 

 

• Provider Profile Numbers (Immunization Patients from previous year by 

eligibility and age) 

• Type of Data used to determine profile numbers 

 

• Medical Directors license number, NPI, and EIN numbers 

 

• Shipping address and shipping hours for vaccine 

 

• Review list of vaccines offered at your clinic 

 

• Review List of Providers and Clinicians. How?  

• Manage Clinicians or Manage Providers 

• Click Find 
• If incorrect, e-mail hhsiz@mt.gov the corrections or additions 

• You are ready to start!! 
 

http://www.dphhs.mt.gov/Portals/85/publichealth/documents/Immunization/250_3Provider Education 2014.pdf
http://www.dphhs.mt.gov/Portals/85/publichealth/documents/Immunization/250_3Provider Education 2014.pdf
http://www.dphhs.mt.gov/Portals/85/publichealth/documents/Immunization/250_3Provider Education 2014.pdf
mailto:hhsiz@mt.gov
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Page 1 of Provider Agreement: 
 

 

All Information will pre-populate 

With Provider Information 

 

Vaccine Delivery Address 

 

Mailing Address 

 

Vaccine Delivery Times 

 ** MUST be in military Time 

 ** Example 08:00-- 17:00  
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Page 1 Cont.: 
 

 
Facility Type 

 

Vaccines Offered 

 

VFC providers are required to offer 

all ACIP-recommended vaccines 

for the populations they serve. 

 

Specialty Providers include: 

• Family Planning Clinics 

• Birthing Hospitals 

• Correctional Facilities/Juvenile 

Detention Centers 

• Job Corps 

• Pharmacies 

• School-based Clinics 
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Page 2: 
 

 
Provider Profile Numbers 

 

• Integrated Provider- these 

numbers will auto-populate based 

on last years immunizations given. 

If you do not manage private 

vaccine in imMTrax, private 

numbers must come from eligibility 

screening documentation. 

 

• Aggregate Provider- Obtain these 

numbers from your eligibility 

screening documentation for the 

previous year. 

 

Adjust numbers if you are gaining or losing a provider or have other  

circumstances where the 2014 numbers may not be good estimates for 2015.   
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Page 2 cont.: 
 

 

Type of data used to determine provider population:   

 

• Choose all that apply: 

• imMTrax numbers (integrated providers) = IIS 
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Page 3: 
 

 
Providers/Clinicians 

 

• Check the list to make sure that all providers prescribing VFC 

vaccines are listed. (Providers are in all Caps) 

• Check the list to make sure all nurses giving immunizations are listed.  

 

 

 

 

 

 

 

 

 

• If this list is not correct, please e-mail hhsiz@mt.gov the corrections or 

additions. 

 

 

mailto:hhsiz@mt.gov
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Page 4: 
 

 
Medical Director or Equivalent 

 

Vaccine Coordinators 

 

**All information is required on 

this page before moving on. 

 

To answer “Yes” to Completed 

Annual Training, must have 

completed CDC You Call the 

Shots: 

• Vaccines for Children 

• Vaccine Storage and 

Handling 

• Data Logger Basic Webinar 

 

If no e-mail, type “Does not 

have E-mail” in that field. 
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Page 4: 
 

Provider Requirements 

 

• Please have the medical director (or equivalent) read the site 

contract thoroughly before signing: 
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Page 5: 
 

Provider Agreement Signatures 

 

• Make sure the Medical Director or Equivalent matches what is list 

on page 4 of the site contract 

 

 

 

 

 

 

 

 

 

 

 

 

Hit Save and Submit when completed 
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Site Contract Check by the Immunization Program: 

 

What do we look for?.... 

 

• Provider Profile Numbers 

• Serving VFC eligibility categories appropriate to the clinic 

• Patient numbers are in line with 2014 doses administered and 

shipping data 

 

• Missing Information on the site contract 

 

• Reconciliation and Cold Chain are Up-to-date 

 

• Before approving your site contract, we may contact you with 

questions and ask for revisions 

 

• Please response promptly to our inquiries to avoid order delays 

 

• All site contracts will be approved within 72 hours of submitting 
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December Hot Topic 

 

Data Logger Basics Webinar – Required by VFC vaccine managers 

and alternates prior to re-enrollment for 2015. 

 
• Learn about our new and improved data loggers to be distributed the 

first two weeks of December. 

 

• Three presentation times: 

• Tuesday, December 16th at 7:00 a.m. 

• Tuesday, December 16th at 8:00 a.m. 

• Thursday, December 18th at Noon 

See our VFC Hot Topics Schedule for details: 

 

http://www.dphhs.mt.gov/publichealth/Immunization/VaccinesforChildres

n/VFCHotTopics.aspx 

 

http://www.dphhs.mt.gov/publichealth/Immunization/VaccinesforChildresn/VFCHotTopics.aspx
http://www.dphhs.mt.gov/publichealth/Immunization/VaccinesforChildresn/VFCHotTopics.aspx
http://www.dphhs.mt.gov/publichealth/Immunization/VaccinesforChildresn/VFCHotTopics.aspx
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