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Note: Vaccines for Children (VFC) providers should order VFC vaccine no 
more than once per month, preferably once every three months. Orders 
must be placed between the 1st and 15th of each month. VFC providers 
should strive to have a three-month supply on hand, including the current 
order.   

Steps to Follow: 

1. Select VOMS 2.0, under the Inventory Management panel.

2. VOMS 2.0 application opens.

3. Select Orders & Transfers, located under the Orders & Returns panel.

4. Select New Order.

a. If a clinic has not reconciled during that month and is placing an
order, the system will require inventory reconciliation before
ordering. Refer to the Reconcile Inventory Quick Reference Guides
for more information.
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5. Enter doses requested for each vaccine. The doses requested must be
divisible by package size.

6. Ignore Priority Reason.

7. Ignore Comments Box.

8. Select Next.

9. Review and verify all information.

a. If any edits or changes need to be made to the Shipping Address 
information, Delivery Hours or Delivery Instructions contact the 
Montana Immunization Program.

10. Select Submit Order. Due to an emerging issue, the Montana 
Immunization Program does not recommend saving and 
submitting later.




