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Step One 

From the Personal 
Information page,  
select Client 
Comments. 



Step Two 

Locate the Vaccine 
Contraindication/ 
Schedule Event 
portion of the 
imMTrax Client 
Comments Section. 



Step Three 

Select Varicella* from 
the Vaccine Group 
dropdown menu.  
 

*A selection of the Zoster Vaccine Group will also provide the appropriate option when documenting 
Healthcare Provider Diagnosis:  Varicella or Zoster. 



Step Four 

Select the appropriate 
selection from the 
Contraindication/Event 
dropdown options: 
 
Healthcare Provider 
Diagnosis:  Varicella or Zoster 
 
Varicella:  Laboratory 
Evidence of Immunity 

 



Step Five 

Determine and Enter 
an appropriate date 
(i.e. diagnosis date, 
laboratory sample 
date, etc) into the  
Start Date field. 
 



Step Six 

A status of 
Temporary defaults 
to all comments.   
 
To move to 
Permanent select 
the radio button. 
 



Step Seven 

Click the Add New 
button. 
 



Step Eight 

Your comment is 
now shown with a 
radio button.   
 
To apply the 
comment to the 
record, you still 
must SAVE. 
 



Your comment 
displays for all 
users accessing 
the client’s 
record. 

The forecast for 
Varicella is 
updated and 
immunity is 
recorded. 



Your comment 
displays on the 
Complete 
Immunization 
Report*. 
 
 
*Currently, the Start Date or 
Applies-To Date does not display.  
Future changes are being pursued 
to include that field.  



Using the Healthcare 
Provider Diagnosis:  
Varicella or Zoster 
comment option will 
produce an X to 
signify 
documentation of 
disease on the 
School Entry Report. 

 
 
Multiple changes to the School 
Entry Report output and display 
are expected in 2015, including 
allowing the Varicella:  Laboratory 
Evidence of Immunity comment 
option to produce the same 
outcome above. 



Have something 
else that should be 
included in Client 
Comments?   
 
Use the free text 
Client Comment 
Listing to add to the 
record.  Follow 
steps 5-8 after 
entering your text. 
 



Need to Edit or Remove a Comment? 

Navigate back to 
Client 
Comments. 
 
Choose the 
comment and 
use the Update 
Selected or 
Delete Selection 
options.   
 
Don’t forget to 
SAVE! 



Questions? 
Michelle Funchess 

IIS Training and Support 
mfunchess@mt.gov 

(406) 444-2969 
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