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TOBACCO-FREE ENVIRONMENTS & TOBACCO CESSATION MODEL POLICY

SAMPLE POLICY LANGUAGE:

[NAME OF FACILITY/ORGANIZATION]

TOBACCO-FREE AND SMOKE-FREE CAMPUS POLICY

Date of approval: __________
Effective date: ____________
Approved by: _____________
Supersedes: Policy # _________________

Purpose
Tobacco use is the number one cause of preventable disease and death in our society.  As an organization committed to protecting and improving the health of our employees, it is [NAME OF FACILITY/ORGANIZATION]'s responsibility to take a leadership role on this major public health issue.  This policy demonstrates our commitment to the health and safety of our employees, visitors, and the community by providing an environment exemplary of good health practices.

Policy
Effective [DATE], the use of any tobacco or smoke-able product including, but not limited to cigarettes, cigars, pipes, e-cigarettes and smokeless tobacco, is prohibited on [NAME OF FACILITY/ORGANIZATION] property at all times.  In addition, the use of any nicotine delivery device or product not approved for use for cessation by the Federal Drug Administration is not permitted.  The sale or distribution of tobacco products is also prohibited on our property.

Scope
This policy is applicable to all employees, visitors, students, volunteers, vendors, and anyone else who is within the buildings or on the grounds of [NAME OF FACILITY/ORGANIZATION].  This includes all indoor areas of our buildings, company/motor pool vehicles, and all outdoor areas on our property, including parking lots and private vehicles on our property.  In addition, in order to prevent smoke from entering a building through doorways, window, or ventilation systems, smoking is not permitted within [_#_] feet of any exterior wall of the building, even if that extends off our property.

Employees
· Employees will be prohibited from using tobacco during all paid working hours including break time. Employees are not allowed to use tobacco during unpaid meal times if they remain on [NAME OF FACILITY/ORGANIZATION] property.  During unpaid meal times, employees are discouraged from using tobacco on properties adjacent to our facilities or properties out of respect for our neighbors.
· Wearing a [NAME OF FACILITY/ORGANIZATION] name badge while using tobacco products is not permitted.
· All employees will maintain a professional image by remaining free of odors from tobacco products during working hours.  Individuals not in compliance may be asked to use unpaid time to remedy the situation.
· Failure to adhere to this policy will result in standard disciplinary action as defined in [NAME OF FACILITY/ORGANIZATION] personnel policies.

Visitors
· Respectful enforcement of this policy is the responsibility of all [NAME OF FACILITY/ORGANIZATION] personnel.   Visitors who fail to comply with this policy will be reminded that [NAME OF FACILITY/ORGANIZATION] has a smoke-free and tobacco-free campus and asked for their cooperation.
· Ashtrays or designated tobacco use areas will not be provided on our property.

Communication of Policy Implementation
· Signs bearing the message “Tobacco Free Campus” will be posted at each vehicular and pedestrian entrance on the grounds of the [NAME OF FACILITY/ORGANIZATION].
· The community, visitors, vendors, students, and volunteers will be informed of the policy through a variety of communication methods which may include newsletters, our website, print and electronic media, letters, meetings, and other materials.
· The Human Resources Department will communicate this policy to employees.  Candidates for employment will be informed of the policy both during the application process and during the employee orientation process.

Responsibilities
· It is the responsibility of all employees to enhance compliance of the tobacco free campus policy by respectfully and tactfully explaining the policy to anyone they encounter using tobacco products on the property.
· Department managers/supervisors are responsible for educating all employees within their division about the policy components and how it applies to employees, and visitors.  It is the responsibility of managers for taking appropriate action to correct noncompliance by employees in a manner consistent with standard disciplinary action as defined in [NAME OF FACILITY/ORGANIZATION] personnel policies.
· [NAME OF FACILITY/ORGANIZATION] will provide tobacco cessation education materials to employees, and the public to assist them in overcoming reliance on tobacco and addiction to nicotine.
___________________________
TOBACCO-FREE POLICY

The health hazards of tobacco use, including being subjected to secondhand tobacco smoke, are well recognized.  It is the number one cause of preventable disease and death in our country.  [NAME OF FACILITY/ORGANIZATION] acknowledges these hazards by adopting a tobacco free campus policy.

Effective [DATE], smoking and the use of any form of tobacco is not permitted on [NAME OF FACILITY/ORGANIZATION]  property including inside buildings and company vehicles and on all outside areas of our property including private vehicles parked on our property. This policy applies to all clients, visitors, employees, volunteers, contractors, and vendors at all times.

To further promote health enhancing practices, [NAME OF FACILITY/ORGANIZATION] employees are also prohibited from using tobacco during paid work time and will remain free of the odor from tobacco products during working hours. Violation of any of the requirements of this policy by employees will result in corrective action consistent with standard disciplinary procedures practiced by our organization.

As a reminder to visitors, signs and notices shall be visibly posted.  It is the shared responsibility of all personnel to promote compliance of this policy by everyone on our property, in a respectful manner.

___________________________
WORK SPECIFIC:

Based on the needs of your facility/organization, here are some resources that can be added to the policy language offered above:
· Cessation resources and incentives incorporated into benefits
· Incentives offered to employees that use the Montana QuitLine
· Any return on investment [ROI] information that might be pertinent to your facility/organization
RESOURCES:

· Montanaworksitewellness.org/documents/kitfinal
· tobaccofree.mt.gov
· www.no-smoke.org/goingsmokefree.php?dp=d12
For more resources or specific questions, please contact:
Annie Barnhill, Health Educator/Cessation Specialist
Montana Tobacco Use Prevention Programs
406-444-5687
abarnhill@mt.gov
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