
Attend Chronic Disease Conference or Training 
Project Checklist

Project Goal: 

• Individual/Group Grantees: Attend an Asthma Educator Review Course, Big Sky Pulmonary 
Conference, Diabetes Conference, or other Diabetes training event

Preparation: 

• Review event details on the Montana Asthma Control Program website or the Diabetes Program 
website. Applicants must obtain approval from the School Health Program to use funding for events 
not sponsored by DPHHS.   

• After reviewing the information about the event options, choose at least one of the events 
that would like to attend. Indicate the event you will attend on your application.
wbiskupiak@mt.gov, 406‐444‐0995

• After receiving your notification, you may register for the chosen event. The School Health Program 
will wave your registration fee for the conference if it is organized by a DPHHS program.

• Make reservations and travel arrangements to attend your selected event(s).

• Track the individual breakout sessions or courses that you attend.

• If continuing education units are available and you are eligible, track the sessions that you attend 
in order to apply for credit after the event. Instruction should be provided along with conference 
registration and agenda information.

Follow‐Up:
• Complete the survey sent out to all event participants.

• Apply for continuing education units if applicable and if desired.

Report Results: 

• Complete outcomes report form and return it to BJ Biskupiak by May 31, 2021. Return instructions 
can be found on the form. 

For More Information:
BJ Biskupiak, 406‐444‐0995, wbiskupiak@mt.gov  
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