
Title X Family Planning Annual Checklist of Requirements 

Grant Year 2021  

(April 1, 2020 to March 31, 2021) 

Recurring Monthly Tasks Deadline Who? 

Client Visit Records (CVR) Due  10th of the Month  

Financial Accountability Statement (FAS)  Due 25th of the Month  

Task Deadline Date Completed Who? 

April    

Contracts Due to FPP April 1   

MegaMemo Due to FPP  April 15   

Health Education Progress Report Due (2020 Q4) April 15   

Training Tracking Due to FPP  April 15   

Health Education Quarterly Call (2020 Q4)  April 28   

MFPA In-person Meeting (Helena) - Cancelled due to COVID-19 April 29-30   

Annual Health Education Plans Due to FPP (2021) April 30   

May    

Clinic + Specialist 1:1 Call   Varies   

340B Recertification TBD   

June     

DPHHS Clinic/Customer Satisfaction Survey Due TBD   

Internal Medical Audit (IMA) Begins TBD   

Review of Clinical Protocol Manual Begins  TBD   

July    

Clinic+ Specialist 1:1 Call  Varies   

Health Education Progress Report Due  (Q1) July 15   

Health Education Quarterly Call (2021 Q1) July 28   

IMA Due to FPP TBD   

August    

Family Planning Health Worker Certificate Training (Helena)  August 4-5 Optional  

Great Beginnings, Great Families  (Helena)  August 17-19 Optional  

Clinical Conference Call  TBD   

September    

Internal Medical Audit (IMA) Out to Sub-Recipients TBD — DPHHS 

Clinic + Specialist 1:1 Call  Varies   

Medical Standards Committee (Helena) TBD   

October    

Health Ed Progress Report Due  (Q2) October 15   

Health Ed Quarterly Call  (Q2) October 27   

MFPA Meeting (Location = TBD) TBD   

    

https://essentialaccesstraining.org/ets/store/item/?id=e7a0837e-60b2-11ea-aa5a-e43e92f00c6b


Task Deadline Date Completed Who? 

November    

Clinic + Specialist 1:1 Call  Varies   

Clinical Conference Call  TBD   

Community Survey Begins November 1   

December    

Pap Test Report for FPA begins  December 15    

Internal Medical Audit (IMA) Begins TBD   

MFPA Webinar TBD   

January    

Internal Medical Audit (IMA) Due to PFF January 15   

Pap Test Report Due to FPP January 15   

Clinic + Specialist 1:1 Call  Varies   

IMA Due Back to FPP TBD   

Health Education Progress Report Due  (Q3) January 15   

Health Education Quarterly Call (Q3) January 25   

FPAR  January 31   

Community Survey Begins   TBD   

February     

Community Survey Ends TBD   

MFPA Webinar TBD   

March    

Clinic + Specialist 1:1 Call  Varies   

Client Satisfaction Survey Report Due to FPP March 1   

Cost Analysis Due to FPP March 31   

Internal Medical Audit (IMA) Out to Subrecipients  TBD   

Montana 2021 Grantee Number: 5 FPHPA006444-02-00 

For use with 340B recertification and clinic outreach materials paid for with Title X funds. 

All public notices, information pamphlets, press releases, research reports, posters, public service announcements, web sites and similar 

modes of presenting public information pertaining to the services and activities developed and printed with funds from the Family Planning 

Program must include the following statement:  

 

“This publication was supported through grant 5 FPHPA006444-02-00 from the Department of Health and Human Services. Its contents are 

solely the responsibility of the authors and do not necessarily represent the official views of the Department.”  

Clinic Signage Requirements 

 Limited English Proficiency (LEP) 

 “No one can be turned away due to inability to pay” 

 Patient Bill of Rights  

Waiting Room Checklist 

 Inclusive and Welcoming  

 Age Appropriate  (Teens and Adults) 

 Confidentiality Maintained 

Sub-Recipients on Review  

Central MT Family Planning OneHealth 

Northwest CHC  

Lake County Family Planning  

Annual Requirements w/o Set Due Dates 

 Review Satellite Clinics  

 Complete Annual Staff Training (April to March)  

 Conduct Client Satisfaction Surveys—Ongoing  

https://dphhs.mt.gov/Portals/85/publichealth/documents/familyplanning/policymanual/4-3Training.pdf?ver=2019-01-24-121735-827

