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Amending Registered 
Records



How to Create and Submit an Amendment

1. Navigate to Death  Modify  Submit Amendment.
2. Use the search page to find the record.
3. Click the double arrows on the search results  page.
4. Click Continue on the Record Details  page to open the form.
5. Make your changes. 
6. Click Finish to go to the Record Modify Confirm page.
NOTE: cannot create another amendment if an amendment for the record is  already in 
process.



Record Modify Confirm Page

Click Remove if you made a 
change in error.

If you missed modifying a 
value, 
click Make Another Change to 
return to the record.

If the listed changes are 
correct, click Continue. The 
Successful Transaction page 
opens. 

If needed, you can cancel your 
changes by clicking Cancel Full 
Transaction.



Successful Transaction Page
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