
Special Dietary Needs Documentation Flowchart 
Use this flowchart to determine when a Medical authority signature is required for a medical statement.

Medical Statement signed 
by Parent/Guardian only

Medical Statement Form Signed by 
Medical Authority & Parent/Guardian

Is the request for a 
medical condition? 

Is the form signed by a  
State licensed healthcare      
professional, such as a     
physician, who is authorized 
to write medical      
prescriptions under  
State law (State licensed 
healthcare professional)?  

Can request be 
made within the 
meal  pattern?  

If the requested      
modification falls outside 
of the meal pattern, the 
medical statement needs 
to be signed by a      
recognized medical     
authority. 

Is the information complete, 
clear and substantive?  

Does requested modification 

fundamentally alter the    

nature of the Program 

(financial burden)?  

Provider must obtain
appropriate clarification. 
Consider using the     
services of a Registered 
Dietitian, when available 
or contact State agency 
for guidance.       
Provider must meet the
request to the best of 
their ability until     
clarification is obtained.  

Provider must contact
State agency and 
provide detailed      
explanation.  State    
agency will contact FNS 
for guidance.  

Provider is required to
accommodate the meal 
modifications specified on 
the medical statement.  

Move to Medical 
Statement Signed by 

Doctor.

Disability  
requests that 
can be made 
within the meal 
pattern require 
parent/
guardian 
signature only.

Provider is notified of a child with a potential need for a modified diet.  The child has …
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NO 

NO 

NO 

YES 

NO 
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Accommodating 
non-medical 
requests 
(optional) can 
be reimbursed if 
the request can 
be made within 
the meal 
pattern.  

NO 

**All children/adults who need special meals or 
accommodations MUST have a medical statement completed 

and on file.




