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PURPOSE 

The laboratory plays a vital role in providing lifesaving blood products to patients in need. It is 

imperative that these products be properly packaged and contain the necessary 

shipping/transfer documents for patient use and receipt into another facility.  

This guide will provide instruction for properly preparing blood products for use when 

situations that require the use of MT IBN blood products sharing should arise.   

 

PROCEDURE 

A. Intermediary Sending Facility 

Step Action 

1 Request for blood products is received. 

2 Prepare products for “Emergency Release” according to your facility policies 
and procedures.  

3 Retain 2 sets of red blood cell segments and fill out the appropriate transfer 
document required by your blood supplier 

• Appendix A: American Red Cross Transfer Document 

• Appendix C: Vitalant Transfer Document 
 
Attach one set of segments to the completed Transfer Document and retain 
the other set at your facility.  

4 Complete transfer/disposal in your Laboratory Information System according 
to your facility policies and procedures. 

5 Package Blood products in accordance with blood supplier regulations, being 
sure to place completed transfer document and attached segments from step 
3 in the box.  

• Appendix B: American Red Cross Blood Product Packaging 

• Appendix D: Vitalant Blood Product Packaging 

6 Send blood products AND blood tubing with appropriate transport personnel. 

7 Contact your blood supplier, and or receiving facility for assistance with blood 
product resupply.  
 
If needed Montana Highway Patrol can assist with blood product 
transportation (Montana Highway Patrol Communication Center can be 
reached by calling (406)-841-7000). 

 



 
 

 

B. Receiving Facility 

Step Action 

1 Open blood product shipping container and compare contents of the 
container to the enclosed Transfer document.  

2 For missing units, confirm with receiving department/provider that the 
products were transfused during transport.  

3 Complete the “Product Receipt” portion of the Transfer Document and 
received all products into your LIS using your facilities policies/procedures  

4 Obtain patient sample for blood bank testing according to your facilities 
policies/procedures and complete pre-transfusion testing.  

5 “Crossmatch” and “Transfuse” all units that were administered during 
transport according to your facilities policies/procedures.  

6 Contact the blood supplier and supplying facility as needed. 

7 Assist with blood product resupply as able/requested.  
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Appendix A: American Red Cross Transfer Document 

 



 
 

 

 



 
 

 

Appendix B: American Red Cross Blood Product Packaging 

 



 
 

 

 



 
 

 

 

 



 
 

 

 

 



 
 

 

 

 

 

 

 

 

 

Appendix C: Vitalant Transfer Document 



 
 

 

 



 
 

 

Appendix D: Vitalant Blood Product Packaging 

 


