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Note: Pre-defined vaccine series options have been made available to provide users with 
a quick and consistent way to access common immunization coverage assessments. 
Please see step #4 for an additional note regarding the  evaluate at age logic. 
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Steps to Follow: 
1. Run By

By Ownership - will include patients your facility currently owns. 
By Service - will include patients who have one or more immunization inserted 
as administered (not historical) by your facility regardless of current facility 
ownership. 

2. Select to run by Series or by individual vaccine.
series - Select a pre-defined series option 

• 4-3-1-4-3-1-4 (4 DTaP, 3 Polio, 1 MMR, 4 Hib, 3 HepB, 1 Varicella, 4 PCV)
• 3-3-2-2-3 (3 DTap, 3 IPV, 2 Hib, 2 HepB, 3 PCV)
• 4 DTaP
• 1-1-1 (1 HPV,  1 Tdap, 1 MCV4)
• 3-1-2 (2/3 HPV, 1 Tdap, 2 MCV4)
• 1 MCV4
• 1 HPV
• 1 Tdap, 1 MCV4, UTD HPV
• UTD HPV
• UTD MCV4
• 2 HepB
• 5 Dtap, 4 IPV, 2 MMR, 2 Varicella
• 5 Dtap, 4 IPV, 2 MMR, 2 Varicella, 3 HepB
• UTD Rotavirus
• Zozer UTD
• Influenza dose 2
• COVID-19 UTD

Vaccine -  Select a specific vaccine. Please note that output will be specific to 
the vaccine presentation selected. Example: selecting HPV Quadrivalent will 
only produce an assessment on patients with one or more HPV Quadrivalent 
doses in their record. A patient with a single HPV9 would not be included in that 
assessment.  

3. Age Range – available to run by months or years

4. Age as of Date
 Note: When using the As of Date for assessing a vaccine series, the coverage rate
report assessment correctly assesses the percentage of patients considered complete by
series before or on the date you inputted.  Using this reports parameter and creating or
exporting a patient list, patients who were NOT UTD as of the defined date, but had
subsequent doses added after that date (bringing them UTD) are listed as:  Patient has no
forecast or no longer meets the age requirements for the vaccines in the series.
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5. Evaluate At Age – This allows the assessment of patients within the defined age range 
at the same age. Example: evaluate all applicable patients ages 24-35 months for 
coverage/completion as of 24 months of age.

6. Limit Report By – Providers that provide services to patients who reside outside of 
Montana, may need to adjust ownership parameters to capture accurate coverage data.

7. Display Report Columns - Additional columns can be added to the output when 
running by the series parameter.

• Complete by Vaccine – includes the number and percent of patients complete 
by individual vaccine included in the selected Series.

• Incomplete Series – includees the number and percent of patients who have not 
fully completed the vaccine series selected.

• One Dose to Complete Series – includes the number and percent of patients 
who need a single immunization to complete the selected vaccine series.

• One Visit to Complete Series – includes the number and percent of patients 
who need one or more immunizations to complete the selected vaccine series 
and those immunizations could be given at one visit.

• Not Yet Due – includes the number and percent of patients who have not 
completed the selected vaccine series but are currently up-to-date and not yet 
due for additional immunizations in the Series.

• Not Yet Due (Late by Age) – includes the number and percent of patients who 
have not completed the selected vaccine series, are not currently due for 
additional immunizations in the selected Series, but are considered late up-to-
dates.

• Missed opportunities – includes the number and percentage of patients who 
received an immunization on a date they were also eligible to have received one 
or more additional immunizations included in the vaccine series selected.

8. Output is available as a patient list or aggregate coverage report. Options that “export” 
will generate the report in an Excel spreadsheet. Options that “create” will open a new 
web browser window for viewing and/or printing the report.




