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Steps to Follow:
1. Click Search/Add, located under the Patient menu.

2. Use the search fields to search for the patient. imMTrax staff recommends one of the
following two searches:

> Search using only the first three letters of the First and Last name followed by the
wildcard "%."
> Search using only the Birth Date.
O > ImMTrax Tip: Use the % as a wildcard to substitute for any letter in a patient's
= name when you do not know the exact spelling of the patient's name. (You must
type the % symbol in both name fields to use this feature).

3. Click the patient's name to open the demographics section.

Logged in: MASS VX
Organization/Facility: ASCD HEALTHCARE (20528) / IMMTRAX COMMUNITY HEALTH CENTER Date: July 05. 2021

Facility Display Name:

Patient Search
First Mame or Initial:

Sete g LestWameorima SIS Patent 1D / Bar Gode: I
Manage Popuiaon T Crert umber —
Family and Address Information: 7
Guardian First Name: ] Mother's Maiden Mame: I |
Strest \
i 1 State Select -
2p Code I Phone tiumber I
Country: United States x -

Note: When searching by First and Last Name, you may use the wildeard character % to replace multiple characters and _fo replace a single character.

[] Check here if adding a new patient

2
Patient Search Results
Records Found = 1

‘Search Criteria: First Mame / Last Name (Like)

Show [100 | entries Search
FirstName @  Middle Name & LastName & BirthDate & SIS Patient|D & Grd FirstName ®  Grd Last Name @
RONALD WEASLEY 03/01/2010 1386312 MOLLY

WEASLEY
- =

Showing 11to 1 of 1 entries

> If the patient search result displays in red, the patient has either consent status of
denied or undetermined.

4. Select the Edit button (located at the bottom of the patient demographics screen).

Patient Demographic Master Wiew

Record Info
SNHS Patient ID 1669205

Organization Owner 1400 - ABCD HEALTHCARE
Facility Owner 27041 - IMMTRAX TRAINING CLINIC
Entry Date OS/OSI2022 11:58:48 AN Last Update AUFATI2022 12:00-00 AR
Enteraed By RECORD MAINTENANCE Last Updated By MASS IZ TEST USER
TEST USER

State Level Active Organization Level Active
County Level Active (Lewis And Clark)
First Name ROMALD Race White
Middle Name Ethnicity MNot Hispanic or Latino
Last Name VWEASLEY Language
Suffix
Birth Date 03/01/2010 Medicaid &
Birth File # Multi Birth Indicator M

Birth Order
Age 12 yrs Military
Reminder/Recall Recall Attempts o
Publicity Code
Sex MALE MNationality
Mother Maiden Nm VWEASLEY Passport &
WFC status WFC eligible- Medicaid WVisa &

Vvaccine Supply PUBLIC
Consented ves

— Pnmary Address
Address 1 301 DLAGOMN ALLEY LAMNE Address 2

City HELEMA State AT

Zip Code 596501

Email

Country United States County/Parish LEWIS AND CLARK
— Patient Phone Number{s)

HeO8 ) S=a-Z0 e == B e re==nie mumber Eeluisr prvone - =
— Family & Contact

Guardian 1 First MNOLLY

GSGuardian 1 Middle Guardian 2 First

Guardian 1 Last Guardian 2 Last

[Enone Mamer  Jenonewsecoae  leowepencne rype

+ Secondary Patient Demographics

* Birth & Death
+ Patient Specifiic Reports

[ include in CASA [ currendy O patients Nagged 3

=
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5. Edit or update information as needed.

Note: Certain demographic fields impact other parts of the system if a certain value is
selected. (fields marked with a star)

» Consented: If the patient's consent status is "undetermined" or "no," the patient will not
appear on Reminder/Recall outputs. If the patient's consent status is "no," the patient wil
not be included in Reminder/Recall outputs, Patient Lists, or Reports.

» Patient Phone Number: One listed phone number must be designated "Primary" for
any listed phone number to be an available contact method for Reminder/Recall outputs.

It's best practice to capture a patient phone number.

» Organizational Level: If the patient status is set to Inactive, the patient will not be

automatically included in Reminder/Recall or Reports.

» Reminder/Recall Publicity Code: to include patients in any reminder/recall, select
"Reminder/Recall- any method" or leave as "—select—." The patient will not be included

if other values are selected for the R/R Publicity Code field.

6. Select the Save button.

Patient Demographics Edit

Patient Status

State Lewvel Active Organization Level IW‘
County Level Active (Lewis And Clark)
First Name [ROMNALD | Race [wmiee ]
Middle Mame | | Ethnicity Mot Hispanic or Latino -
Last Name WEASLEY | Language —select— -
Suffix —none— - |
Birth Date 03/01/2010 ] Medicaid # |
Eirth File # | BEirth Order Single Birth -]
Sex: MALE -] Mationality —select— -]
Mother Maiden NMames WEASLEY ] Passport # |
WVFC Status WFC eligible- Medicaid - |V’|sa# [
Military | B egsall [semc -]
Comments
]

Consentad = Wesi Mo _yUndetermined
Address 1 [ |
Address 2 ] City [ |
Country United States - | State:| —select— - Zip Code:
County/Parish —select— -] Email [ |
Address Type [ —select— - | walid? [1 Primary? [ Add
Street i Type Wals Prirma

301 DIAGOM ALLEY LANE HELEM 5001 ¥ ¥
[ — Patient Phone Number¢s) ) @00 |
Fhone Number  Extension  Phone Use Code Equiprment Typ Prima,

(405)444-2010 Primary residence number  (Cellular phons -

Remove

[ ] || —seleci-—- ~ | [ —select-—- -] Add
— Family & Contact

Guardian 1 First: MOLLY

Guardian 1 Middie: Guardian 2 First: | |
Guardian 1 Last: Guardian 2 Last: | |
Phone Number FPhone Use Code Equipment Type

—select— - —select— -
+ Secondary Patient Demographics
+ School

+ Birth & Death
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