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PrepMod Clone a Clinic 
Quick Reference Guide 

Note: After a clinic is closed, Clinic Management Users and Lead Staff can Clone a 
Clinic to create a second dose clinic. When a clinic has been cloned, patients are 
scheduled for an appointment on the second date. They are given the same 
appointment slot as their original clinic, and their consent information from the original 
clinic is transferred to the new clinic.  

If you are only using PrepMod for scheduling, you will not be able to use this 
feature. 

Steps to Follow: 

1. Follow the steps in the Document Vaccines Quick Reference Guide to complete vaccine
documentation and Close the clinic.

2. Navigate to the Clinic Listing page and search for the clinic you want to clone
a. Workflow tip: make a note of the clinic ID when you create the clinic so that you

can easily search for the clinic later using the search by Clinic ID functionality.

3. On the Clinic Listing page, click on the Clone Clinic link.
a. Note: The clinic you want to clone MUST be closed (i.e., you have clicked the

purple Submit button to send data to imMTrax) for you to see the Clone Clinic
hyperlink.

4. When a page like the screenshot below comes up, input the date of the follow-up clinic.
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https://dphhs.mt.gov/assets/publichealth/Immunization/imMTrax/PrepModDocumentVaccinesQuickGuide.pdf
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5. A pop-up message like the screenshot below will come up. Click the Okay button to 
acknowledge this message. 

 
 
 
 
 
 
 
 
 
 

6. You will receive an email with a link to View and Edit your clinic if your clinic was 
successfully cloned. 

 
 
 
 
 
 
 
 
 

 
7. You may also navigate to the Clinic Listing page to search for your cloned clinic using 

the Upcoming clinics search filter. 
 

8. You will see the cloned clinic display if your closed clinic was successfully cloned. After 
the clinic type, you will see the text (clone) in parenthesis. 
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9.  Follow the steps in the Registration List Quick Reference Guide to navigate to the 

registration page for the cloned clinic. 
 

10. All patients with a clinic encounter status of vaccinated will have their demographic 
information and consent copied to the cloned clinic. Patients will be automatically 
registered for the same appointment time as the timeslot they chose for the original 
clinic.  

 
Note: Clinic staff will have the opportunity to edit demographic information, health 
screening questions, and patient consent. Please follow the steps in the Edit Consent 
Quick Reference Guide if you need to edit any patient consent forms. 

 

 
11. If the patient cannot make their scheduled appointment time, they can cancel their 

appointment from the registration confirmation email they received when you cloned the 
clinic. Follow the steps in the  Move Patient Appointment Quick Reference Guide to 
assist the patient with getting moved to another open appointment slot. 
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https://dphhs.mt.gov/assets/publichealth/Immunization/imMTrax/PrepModRegistrationListQuickGuide.pdf
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