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Run Reports

=408 | rochal Quick Reference Guide

Note: This provides instructions on how to run a report in imMTrax.

imMTrax

Reports Guide for a description of all of the avalable reports

n imMTrax. Reports you can access depend on your assigned

access role.
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Required Condition: Patient consent is “Yes” or “Undetermined”.
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There are a variety of reports available to users in imMTrax. Review the :
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Steps to Follow:

1. Sel
2. Sel

Home
Logout
Document Center
Help

» Message
Favorites

Vaccinations

} Inventory
Management

-

) Message |
) Patient |
) Vaccinations |

Report Module 1
State Reports

Reminder/Recall
} Scheduled Reports

u Change Password
m Administration
m Answers

3. Sel

ect Report Module, located under the Reports menu.
ect a Report.

a. Some reports have the option to select Schedule to run report at a
specified time, including the option set the report to run on a
recurring basis. For more information see the Reports Scheduler
quick reference guide.

Reports
Vaccinations Patients

Vaccination Totals Daily Patient Immunization List

Vaccinations Breakdown 2 Patient Detail 2A | schedue
Lot Number Summary Patient Totals

Lot Usage and Recall Report Recall for Inactivation

Vaccine Defermrals

Vaccine Lots fo Expire ! Schedule | Clinical Notes

Daily Inventory Report Contraindication Report
Reminder/Recall Success __Sc_@dqi Aggregate Contraindication Report
Vaccines for Children Site Information

VFC Vaccinations Breakdown Provider Contact

Vaccine Administered Schedule | PhysicianVaccinator Detail

VFC Accountability Log | schedule |

VFC Profile Report

ect parameters for report. Some reports allow to limit by:

a. By Ownership: If checked, the report will pull only patients your
facility currently owns.

b. By Service / By Service (Official Vaccination Record): If checked,
the report will pull patients with a recorded administered
immunization by your facility regardless of ownership status.

c. Patient Status: select to include Active and Inactive patients to view
all patients eligible for the report.
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https://dphhs.mt.gov/assets/publichealth/Immunization/imMTrax/imMTraxReportGuide.pdf
https://dphhs.mt.gov/assets/publichealth/Immunization/imMTrax/ReportsScheduler.pdf

4. Select Create Report or Export Report (if available).

a. Create Report: will open the report in a new tab.

b. Export Report: will open the report in an Excel file.

Patient Detail Report

Run By

[ By Cwmership @
L By Senvice
®) By Service (official
vaccination record)
Limit Report By
|| Waccination Date Range From: [mm/dd/yyyy | Through: |mn1.-'dd.-‘5ry'5ry |
|| Birth Date Range From: [mmiddfyyyy | Through: [mm/ddiyyyy |
Organization Status: All Organization ¥
(@) Organization STATE OF MOMNTANA -
) Facility —select-- v
(®) Do Not Limit
Ll P
O State
[ Patient County
|| Zip Code [ 1
|| Primary Care Physician
(| Program
] Health Plan
a
[ Race White: -
Elack or African Ameri w
[ patient VFC Eligibility —select-- b
[ Vaceine VFC Eligibility
[ Funding Type
Inactive Status atthe  |Active and inaclive paw| <
Organization Level

Vaccines

["] Vaccinator
["] Lot Number

|| Doses D

Unselected

Adenovirus types 4 and 7

adenovirus, type 4

adenovirus, type 7

Anfhrax, pre-exposure prophylaxis, post-exposure prophylaxis
anthrax immune globulin

AS0D3 Adjuvant

BCG

bofulinum antitoxin

Botulinum Toxoid

Botulism 1G, human, infravenous [BabyEIG or BIG-hyphenlV]
Chikungunya live attenuated vaccine, 0.5 mL, PF

cholera

cholera, BivWGC

cholera, live attenuated

cholera, WC-rBS

- »

—select—

Select from the list below:

—select—
All

|| District/Region
() School
(®) Do Mot Limit

[ Only Show Patient Info

Sort By

[ 1]

[ Click to select

® LastMame () Vaccination Date ) Vaccinator

Selected

| Back || Reset || Create Report || Export Report |
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